City of East Grand Rapids
Regular City Commission Meeting
Agenda

September 3, 2019 – 6:00 p.m.
(EGR Community Center – 750 Lakeside Drive)

1.

Call to Order.

2.

Public Comment by persons in attendance.

3.

Report of Mayor and City Commissioners.

Regular Agenda Items
4.

Zoning variance hearing on the request of Matt Abraham of 2705 Reeds Lake Blvd to allow the construction of an
addition to the home creating a combined side yard setback of 23’1” instead of the required 24’ (action requested –
26 notices sent).

5.

Consider request to approve a property line adjustment between 2950 Bonnell and 2960 Bonnell (action requested 49 notices sent).

6.

Public Hearing and Final Reading of an ordinance to amend Sections 5.7, 5.10 and 5.14 of Chapter 50 of Title V of the
City Code adding definitions to the C-1 commercial district (approval requested).

7.

Public Hearing and Final Reading of an ordinance to amend Section 5.36 of Chapter 50 of Title V of the City Code
pertaining to the schedule of uses in the C-1 Commercial District (approval requested).

8.

Public Hearing and Final Reading of an ordinance to amend Section 5.65 of Chapter 50 of Title V of the City Code
pertaining to hours of operation in the C-1 commercial district (approval requested).

9.

Public Hearing and Final Reading of an ordinance to amend Section 5.72 of Chapter 50 of Title V of the City Code
pertaining to office uses in the C-1 commercial district (approval requested).

10. Public Hearing and Final Reading of an ordinance to amend Section 5.74 of Chapter 50 of Title V of the City Code
pertaining to residential uses in the C-1 commercial district (approval requested).
11. Final Reading of an ordinance to amend Article I of Chapter 83 of Title VIII of the City Code regarding general fence
requirements (approval requested).
12. Final Reading of an ordinance to amend Section 3.38 of Chapter 32 of Title III of the City Code pertaining private trees
and shrubs (approval requested).
Consent Agenda – Approval Requested
13. Receipt of communications.
14. Minutes of the regular meeting held August 19, 2019.
15. Report of Finance Committee on disbursement of funds: payroll disbursements of $226,609.21; county and school
disbursements of $17,056,853.04, and total remaining disbursements of $1,004,962.72.
16. Resolution approving changes to MERS pension transfer provisions.
17. Preliminary minutes of the Planning Commission meeting held July 9, 2019 (no action requested).
18. Preliminary minutes of the Parks & Recreation Commission meeting held August 12, 2019 (no action requested).
*

*

*

The City will provide reasonable auxiliary aids for individuals requiring them for effective communication in programs and services of the City.
Notice must be made to the City five (5) days prior to the program or service requesting the specific auxiliary aid.
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ALEKSANDER P. MIZIKAR
ZONING ADMINISTRATOR

MEMORANDUM
TO:
FROM:
DATE:

Mayor and City Commissioners
Alek Mizikar, Zoning Administrator
August 16, 2019

RE:

Request for Zoning Variance – 2705 Reeds Lake Blvd (PPN: 41-14-27-379-002)
Total Side Yard Setback

Action Requested:
That the City Commission, acting as the Zoning Board of Appeals, conducts a public hearing and
votes on the applicant’s zoning variance request for the following:
• Chapter 50 Section 5.28.A – The applicant is requesting a total side yard setback of 23’ 1”, a
reduction of 11” from the required total side yard setback of 24’.
Background and Findings:
The applicant, Matt Abraham, of 2705 Reeds Lake Blvd. is requesting relief from the total side yard
setback requirement in order to expand his garage in a large renovation of the entire house. The
renovation involves removing a large portion of the 1-story house and rebuilding a 2-story house in
almost the same footprint (with the exception being the addition to the garage area on the western
side where the variance is requested). In 1995 the property was given a zoning variance for the rear
yard setback. The plans for that addition showed the eastern side yard setback as being 14’ off the
property line. A later survey done before this current project shows that the addition ended up being
built 13’ 1” away from the property line, meaning that the side yard setback on the western side needs
to be 10’ 11” rather than the 10’ that the applicant thought he had to work with. Work has already
begun on this project with approved plans showing a cut out of part of the garage area to conform to
the 10’ 11” side yard requirement.
Standards for Review:
Per Section 5.103(c) of the City of East Grand Rapids Zoning Ordinance, the following criteria must
be met for a variance to be granted:
A. That special conditions or circumstances exist which are peculiar to the land, structure or
building involved and which are not generally applicable to other lands, structures or
buildings in the same district.
Staff comments: This property is uniquely shaped in that part of the side property line is partially
behind the house. When the rear additions were constructed on this house in 1995, the northeast
corner of the east wing addition was supposed to be 14’ off of the property but was instead built 13’
1” off of the property line. If looking at the eastern side property line that is perpendicular with the
front property line, the house has a setback of 27’ 2”. The applicant designed the renovations thinking
that they had a setback of 10’ on the western side. When looking at the house from the street, one
would see the 27’2” setback rather than the 13’1” setback.

B. That the special conditions or circumstances do not result from the actions of the applicant.
Staff comments: This circumstance is not a result of any actions from the applicant.
C. That authorizing a variance will not be of substantial detriment to the neighboring property
and will not be contrary to the spirit and purpose of this chapter.
Staff comments: Over the past five years, there have been eight zoning variance requests for side yard
setbacks. Of the eight, seven were approved, and the one denial was for a property on Lovett Avenue
that was requesting a use variance to transition from a single-family home to a 2-family home. The
most recent approval was for the lot split approval at 2145 Durant street that was approved earlier this
year. Approval of an 11” variance relief probably won’t be a substantial detriment to the neighboring
property, and won’t be noticeable to the naked eye.

Exhibits:
1) Zoning Variance Application
2) Narrative Statement
3) Site Plan
4) House Drawings

_____________________________________
Doug LaFave, Acting City Manager

CITY OF

EAST GRAND RAPIDS
750 LAKESIDE DRIVE SE • EAST GRAND RAPIDS, MICHIGAN 49506
(616) 949-2110
www.eastgr.org
ALEKSANDER P. MIZIKAR
ZONING ADMINISTRATOR

MEMORANDUM
TO:
FROM:
DATE:

Mayor and City Commissioners
Alek Mizikar, Zoning Administrator
August 5, 2019

RE:

Property Line Adjustment – Moving shared property line 4’ east
2950 Bonnell Avenue SE (PPN: 41-14-34-451-007)
2960 Bonnell Avenue SE (PPN: 41-14-34-451-008)
Zoned: R-1 Single Family Residential

Action Requested:
That the City Commission conducts a public hearing, per section 5.406(E) of Chapter 54, and votes
on the application of Mackinac LLC of 2950 Bonnell Avenue and Mackinac LLC of 2960 Bonnell
Avenue to adjust their shared property line 4’ to the east, transferring approximately 906 square feet
from 2960 Bonnell Avenue to 2950 Bonnell Avenue.
Recommended Conditions:
If the City Commission grants this property line readjustment request, approval should be contingent
upon two standard conditions that have traditionally been applied to all land division and property
line adjustment approvals, as follows:
• Compliance with the legal descriptions and surveys submitted with this application.
• Transfer and recording of the relevant deed(s) or land contract(s) with the Kent County
Register of Deeds within 90 days of the Commission's action.
The city commission may attach reasonable conditions to the approval of this land division, per
Section 5.406(A)(5).
Background:
Both properties are owned by Mackinac LLC, who is represented by Sears Architects. The property
owner requests to move the shared property line 4’ to the east in order for a planned large renovation
to the house on 2950 Bonnell to have conforming side yard setbacks. The moving of the shared
property line would allow for conforming side yard setbacks for the new renovation at 2950 Bonnell.
If approved, both properties and structures within would be conforming to all zoning regulations.
Review of Standards:
Chapter 54, Section 5.406A of the East Grand Rapids Zoning Ordinance states: No platted lot shall
be split or divided or otherwise combined with any other lot, nor shall the boundary line of a platted
lot be altered, unless approved beforehand by the city commission pursuant to following standards:
1. Lot area not less than required in the zone district – If approved, both properties would still
comply to the lot area requirements of 12,000 square feet within the first 120 feet of lot depth.

The applicant has provided a site plan showing what the new widths and lot area within the
first 120 feet of lot depth would be.
2. Adequate easements for each lot to existing public utilities – If approved, both properties
would continue to have adequate easements to existing public utilities.
3. The proposed land division will not adversely affect adjacent uses or properties and will be
consistent and harmonious with the character of adjacent properties (within 500 feet) in the
surrounding area, including consideration of the following:
a. Conformity with zoning ordinance standards; consistent and in harmony with nearby
parcels – If approved, both lots and structures within would be conforming with the
zoning ordinance.
b. Conformity with nearby parcels as to size, width, and width-to-depth ratios – If approved,
the two properties would still remain two of the smaller parcels within 500 feet. While
they are smaller than other properties on Bonnell, they remain larger than nearby
properties on Wren Avenue and Idema Drive. A lot size comparison table has been
provided.
c. The ability to develop building sites on each parcel without unreasonable disturbance of
floodplain areas, wetlands, drainage courses and terrain – If approved, there would be no
disturbance to floodplain areas, wetlands, drainage courses and terrain.
d. The relationship of front, side and rear yards and the orientation of buildings on other
existing parcels – If approved, the relationship of front, side, and rear yards would remain
the same, as well as the orientation of buildings on both parcels.
4. Will not place demands on public services, roads, and facilities in excess of their current
capacities – If approved, there would be no change in the demands on public services, roads,
and facilities.
All required application information as set forth in Chapter 54 of Title V, Subdivision Control,
Section 5.406D has been submitted and is on file with the Public Works Department. This includes
the required survey, legal descriptions, title search, and impact statement.

___________________________________
Doug LaFave, Interim City Manager

SEARS ARCHITECTS

Architecture & Planning

August 1, 2019
Impact Statement Regarding Boundary Line Adjustment at 2950 & 2960 Bonnell Ave.
The requested 4’-0” boundary line adjustment between the adjacent lots at 2950 and 2960 Bonnell Ave. has
little impact on the two properties involved, and no impact on neighbors’ properties. Both properties are owned
by Mackinac LLC.
The existing homes on both lots are to be maintained. Some updating is planned for the home at 2960 Bonnell,
although the building footprint will not change. Significant remodeling is planned for the home at 2950 Bonnell,
including a proposed first floor master suite addition. The first floor addition is the reason for the requested 4’0” lot line adjustment.
Without the boundary line adjustment, a smaller first floor master suite addition could still be built, but it would
not meet the needs of the new owner.
The two existing properties currently meet the requirements of the Zoning Ordinance. The proposed boundary
line adjustment will not change this.
Per EGR Zoning Ordinance, Table 5.28-1:
— boundary line adjustment will maintain required side yard minimum setbacks of 14’-0” and 10’-0”
on both properties; See Proposed Site Plan
— boundary line adjustment will maintain required 100’-0” minimum lot width on both properties; See
Proposed Site Plan
— boundary line adjustment will maintain the required minimum 12,000 sq. ft. lot area within 120’-0”
of the front yard lot line, on both properties; See Proposed Site Plan
Per EGR Zoning Ordinance, Chapter 54, 5.406.A (3)
(a)
The boundary line adjustment will not alter the conformity of the existing properties with zoning
ordinance standards.
(b)
The boundary line adjustment will change the size, shape, and area of the two properties directly
involved very slightly, but will not negatively affect the size, shape, and area of either property, nor will it affect
the size, shape, and area of nearby lots in the surrounding area of the proposed adjustment.
(c)
The boundary line adjustment does not involve floodplain areas and wetlands. The two existing side
yards involved in the boundary line adjustment are essentially flat ground. No new building sites are to be
developed.
(d)
The boundary line adjustment should have no effect on the relationship of front, side, and rear yards to
yards and orientation of buildings on other existing parcels adjoining the existing two parcels involved. The two
houses directly involved in the proposed boundary line adjustment will be a bit closer to each other because of
the proposed first floor addition at 2950 Bonnell Ave.

16 Ionia Avenue SW Suite One Grand Rapids, Michigan 49503 616.336.8495 fax 616.336.8499 searsarchitects.com
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NOTE:
EXISTING UTILITIES AND SERVICE LINES IDENTIFIED AS "(PLAN)" WERE
OBTAINED FROM AVAILABLE CITY AS-BUILT RECORD DRAWINGS. THE
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UTILITIES AND SERVICE LINES PRIOR TO NEW CONNECTIONS.
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ELEV. = 792.28 (NGVD29)
Northeasterly flange bolt to hydrant on North side of Bonnell Avenue, ±40' East of centerline of drive to House
#2929, 1.2' above ground level.
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BENCHMARK "B"
ELEV. = 790.08 (NGVD29)
Northeasterly flange bolt to hydrant on North side of Bonnell Avenue, between drives to House #2965 and House
#2951, 1.3' above ground level.
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Parcel 2:
That part of Woodcliff Park, as recorded in Liber 21, Page 21, in the City of East Grand
Rapids, County of Kent, State of Michigan described as:
The East 1/2 of Lot 260, except the West 4 feet of the East 1/2 of Lot 260 and except the
North 10 feet for highway;
Also all that part of Lot 259 described as: Commencing at the Southwest corner of Lot 259;
thence Northeasterly along the West line of Lot 259, to the South line of Bonnell Drive;
thence Southeasterly along the South line of Bonnell Drive 20 feet; thence Southwesterly
parallel with the West line of Lot 259 to the South line of said Lot; thence Northwesterly to
the place of beginning.
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This sketch was made from the legal description shown above. The description should be
compared with the Abstract of Title or Title Policy for accuracy, easements and exceptions.
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Parcel 1:
That part of Woodcliff Park, as recorded in Liber 21, Page 21, in the City of East Grand
Rapids, County of Kent, State of Michigan described as:
The West 1/2 and the West 4 feet of the East 1/2 of Lot 260 except the North 10 feet for
highway;
Also the North 50 feet of the West 1/2 of Lot 261;
Also part of the Lot 263 described as: Commencing 10 feet Southwesterly along Easterly
line of Lot 263 from the Northeast corner of said Lot; thence Northwesterly 24.89 feet along
a line parallel with the Northerly line of said Lot; thence Southwesterly to a point on the
Southerly line of Lot 263 being 20.89 feet Westerly along Southerly Lot line from the
Southeast corner of Lot 263; thence Easterly 20.89 feet to the Southeast corner of Lot 263;
thence Northeasterly along the Easterly line thereof to beginning.
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DESCRIPTION

BONNELL AVENUE

Lot Area Comparison - 2950 and 2960 Bonnell Ave
Address
2905 Bonnell Ave
2929 Bonnell Ave
2933 Bonnel Ave
2945 Bonnell Ave
2951 Bonnell Ave
2965 Bonnell Ave
3021 Bonnell Ave
3029 Mary Ave
3033 Mary ve
3037 Mary Ave
3043 Mary Ave
2840 Bonnell Ave
2860 Bonnell Ave
2910 Bonnell Ave
2930 Bonnell Ave
3000 Bonnell Ave
1035 Wren Ave
1051 Wren Ave
2863 Woodcliff Cir
2861 Woodcliff Cir
2875 Woodcliff Cir
2909 Woodcliff Cir
2925 Woodcliff Cir
2935 Woodcliff Cir
2945 Woodcliff Cir
3030 Bonnell Ave
3040 Bonnell Ave
3060 Bonnell Ave
1064 Idema Dr
1065 Idema Dr
1059 Idema Dr
1038 Wren Ave
3001 Woodcliff Cir
3007 Woodcliff Cir
2900 Woodcliff Cir
2910 Woodcliff Cir
2920 Woodcliff Cir
2934 Woodcliff Cir
2946 Woodcliff Cir
2960 Woodcliff Cir
3004 Woodcliff Cir

Square Feet
76,497
68,425
54,761
58,368
91,919
20,843
25,505
38,769
70,962
65,568
107,390
40,800
53,306
47,276
46,446
36,823
20,958
15,073
22,151
25,529
28,441
29,953
56,776
25,860
29,262
25,189
28,547
28,545
13,598
12,340
7,667
14,792
18,056
16,915
38,292
40,630
39,382
32,282
32,034
34,185
31,162

2950 Bonnell Ave - current
30,078
2960 Bonnell Ave - current
23,502
2950 Bonnell Ave - proposed
29,172
2960 Bonnell Ave - proposed
24,408
*Park at 3035 Bonnell Ave not included*
Range .18 - 2.47 Acres
Mean
.88 Acres
Median
.74 Acres
All calculations exclude subject property.

Acres
1.76
1.57
1.26
1.34
2.11
0.48
0.59
0.89
1.63
1.51
2.47
0.94
1.22
1.09
1.07
0.85
0.48
0.35
0.51
0.59
0.65
0.69
1.30
0.59
0.67
0.58
0.66
0.66
0.31
0.28
0.18
0.34
0.41
0.39
0.88
0.93
0.90
0.74
0.74
0.78
0.72
0.69
0.54
0.67
0.56

CITY OF

EAST GRAND RAPIDS
750 LAKESIDE DRIVE SE • EAST GRAND RAPIDS, MICHIGAN 49506
(616) 949-2110
www.eastgr.org
ALEKSANDER P. MIZIKAR
ZONING ADMINISTRATOR

MEMORANDUM
TO:
FROM:
DATE:

Mayor and City Commissioners
Alek Mizikar, Zoning Administrator
August 15, 2019

RE:

C-1 Schedule of Uses – Zoning Amendments Public Hearing

Action Requested:
That the City Commission conduct a public hearing and vote on the proposed amendments to the
zoning ordinance (Chapter 50) in regard to the Commercial District Schedule of Uses (Section 5.36
and associated sections).
Background:
One of the “short-term” (1-3 years) Master Plan goals for Gaslight Village is to “Amend the Zoning
Ordinance to allow for an expanded table of uses for C-1 commercial district and definition of retail,
especially for high pedestrian uses including opportunity for office space and hotel land use”. The
Planning Commission has reviewed this goal at their past four meetings, and the current C-1 schedule
of uses amendments is what they have recommended to the City Commission for approval. These
amendments are to the C-1 Schedule of Uses table (Section 5.36), and also to the associated zoning
ordinance sections that are referenced in the table. The amendments are briefly described below:
Sections 5.7, 5.10, and 5.15 – Definitions
• New definitions for Hotel, Bed and Breakfast, and Product Showroom
Section 5.36 – Commercial Schedule of Uses
• Existing uses changing from needing special use approval, to being permitted by right.
o 2nd floor residential
o Professional and medical offices
o Radio and television broadcasting stations
• Addition of new uses.
o Ground floor residential
o Product showrooms
o Hotels and Bed and Breakfasts
Section 5.65 – Hours of Operation
• Allowing hotels and bed and breakfasts to operate 24 hours a day
Section 5.72 – Office Uses
• Addition of Product Showroom regulations.
Section 5.74 – Residential Uses
• Addition of ground floor residential regulations.
• Revision of 2nd floor residential regulations.
• Addition of hotels and bed and breakfast regulations.

Meeting materials for the three Planning Commission meetings can be found on the city website at
this link: https://www.eastgr.org/AgendaCenter/Planning-Commission-4
These amendments were introduced at the August 5, 2019, City Commission meeting where a public
hearing was scheduled for September 3, 2019. These amendments were also discussed at four
Planning Commission meetings prior to being recommended to the City Commission for
consideration.
The Gaslight Village Business Association was sent copies of these amendments through email, city
staff attended GVBA meetings, and letters were mailed out for both the Planning Commission and
City Commission public hearings. City staff have not received positive or negative feedback from the
GVBA.
As requested at the August 5th City Commission meeting, a map of Gaslight Village showing parking
requirement exemption areas has been provided.

___________________________________
Doug LaFave, Interim City Manager

EAST GRAND RAPIDS
PARKS & RECREATION COMMISSION MEETING
EGR COMMUNITY CENTER
COMMISSION CHAMBERS
6:00 PM
MONDAY, AUGUST 12, 2019
The regular meeting of the Parks and Recreation Commission was held in the City Commission
Chambers in the East Grand Rapids Community Center.
Carol Campbell called the meeting to order at 6:00 pm.
PRESENT:

Nick Abraham, Brad Andrzejewski, Carol Campbell, Katie Favale, Liz Mitchell, Adam
Rogalski, Aaron Smith and Rick Sprague
ABSENT:
Mark Hessler
STAFF:
Fred Bunn and Diane Ritzke
Also Present: Tiffany Smith, MCSA Group
Report of Commissioners:
Nick Abraham – None
Katie Favale – None
Brad Andrzejewski – None
Aaron Smith – None
Rick Sprague – None
Carol Campbell - None
Minutes for the July 8, 2019 Parks and Recreation Commission meeting were presented for approval.
A motion was made to approve the minutes for the July 8, 2019 Parks and Recreation Commission
meeting.
MOTION:
Katie Favale
SUPPORT:
Rick Sprague
YES: Abraham, Andrzejewski, Campbell, Favale, Smith and Sprague (6)
NO: (0)

Community Park, Recreation, Open Space and Greenway Plan
The Parks and Recreation Commission was asked to review the Community Park, Recreation,
Open Space and Greenway Plan and approve a resolution adopting the Plan and recommend
adoption by the City Commission.
Fred Bunn, Director of Parks of Recreation, informed the Commissioners he had provided them an
updated resolution to approve as the dates of the plan had been updated to covering the period of
years from 2020-2024. This is now the official copy of the resolution to approve.
Fred Bunn and Tiffany Smith from MCSA Group introduced the Plan and reviewed the process
and plan.
Fred explained the process began earlier this year with a community wide survey resulting in 536
responses and two well publicized public workshops which were held in June and July, both very
well attended providing valuable input.
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The Plan commonly known as the Five Year Recreation Plan includes all the elements required by
the DNR guidelines. The final draft of the plan was placed on the City’s Website for review by
the Commission. The 225-page document was also available in a printed form to review.
Fred reviewed the concept plans verbally with the Commission:
The concept plans from the 2012 Five Year Recreation Plan which have not changed and are
moving forward into the 2020 Plan are:
1. Schroeder Property
2. Remington/Hodenpyl Woods
3. Steketee Woods
One concept plan in the 2012 Plan but not being brought forward was Griffiths Lake Park. After
reviewing comments and talking with the consultants Fred felt this property had very little
recreational value as it is only approximately 4.5 acres. In the spring and fall this area is
extremely wet. It has a pedestrian trail and some benches. Fred felt this property is an area that
did not need to be developed but should be left and preserved in its natural state. Fred reminded
the Commission they could add this concept plan back in if they did not agree.
Mary Triangle and the Beechwood Property are two locations that do not have concept and will be
left as they are.
The concept plans from the 2012 plan being brought forward with changes are:
1. Manhattan Park
2. Waterfront Park Phase II
One new concept plan not in the 2012 plan but will be added to the 2020 plan will be the San Lu
Rae Triangle Park.
Fred reported after tonight’s meeting the plan will be updated with any changes then will be
available for public review for no less than 30 days. The plan will be made available for review
electronically as well in print copy. Comment cards will be available. After the public review it
will go to the City Commission for approval and adoption. If adopted the plan will be submitted to
the DNR in January 2020 and will be on file for five years. Once the plan is on file the City can
apply for grants from the Michigan Natural Resource Trust Fund, Land Water Conservation Fund
and the Access Passport Grant Fund as well.
Fred asked if there were any questions for him before Tiffany Smith from MCSA went over the
Capital Improvement Schedule.
Elizabeth Mitchell inquired if when applying for grants can they be applied to all the projects or
just certain projects? Fred and Tiffany responded that different grants apply to different type of
projects. The Michigan Natural Resource Trust Fund projects are for more natural projects such
as wetlands, The Land Water Conservation Fund is more for active parks such as Manhattan Park
and the Access Passport Grants which are not high dollar grants are for smaller items like picnic
shelters or an addition to an existing park. When applying for a grant you are applying for a
specific project and have monies budgeted or funded for the remaining costs of the project.
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Elizabeth Mitchell also asked who decides what grants are applied for? Fred responded staff
would make a recommendation to the City Commission what grants to apply for. Depending on
what project the City is applying for would determine what grants would match up best for a
certain project.
Nicholas Abraham asked whether projects that are selected in a given year to receive grant monies
are they not eligible for a grant in the next year? Fred and Tiffany explained that if you apply for
a grant and the grant is awarded that the organization receiving the grant is responsible for
matching funds and any additional costs of the projects, you would not go back the next year for
an additional grant for the same project. Fred and Tiffany also explained that it is very rare to
receive a grant and not go forward with the project.
Adam Rogalski asked if the entities making grant applications are they all state based
organizations that are funded by the state or are some of these non-profits that are supported by
philanthropic dollars? Does staff ever look into philanthropic dollars from family foundations or
other private funding? Fred responded that staff does look at other funding possibilities than just
state or federal grants but have done so with limited success.
Aaron Smith commented in the survey results it seemed like there was support to pursue a millage
for Parks and Recreation and asked for a comment on this. Fred responded there are various
communities in the state that have done this. This would be something the City might want to
consider, the City Commission would decide whether they would pursue a Parks and Recreation
millage.
Tiffany Smith from MCSA Group reviewed the Capital Improvement Schedule. The first two
pages were listed as priority projects in the order preference as a result from the survey and
workshops. The third page on the Capital Improvement Schedule listing was not in any order of
preference but were desired items from the community members and staff. Tiffany reviewed
estimated costs of the projects.
Public Comment
Chris Muller – 1950 Robinson Rd. SE, East Grand Rapids, MI
Wanted to voice his support for the Mountain Biking Trail addition to the Park Plan. He is an avid
outdoorsman and thinks mountain biking is really going to hit the triple bottom line for East Grand
Rapids by being environmentally friendly, making sure it doesn’t go against preservation of green
space and would be economically beneficial to Gaslight Village merchants by continuing to bring
people to the area both residents and non-residents of East Grand Rapids. Socially he thinks it is
something great for the constituents of East Grand Rapids. He thinks it is great for kids as his kids
mountain bike and East does not have a kids mountain biking program. He feels these trails could
be multi use as the trails could be used for Cross Country as well as mountain biking. Regarding
funding, he mentioned as a side job he is co-founder of Grand Rapids Whitewater and has gotten
pretty good at raising money and feels that having that public/private component to it really makes
people get behind it and support it which in his experience make it a really great stewardship effort
ethic toward what is put in place. He feels there is the ability to match funds with private or
unique foundational support if there is a contribution by the City.
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Public Comment was closed.
A motion was made that the Parks and Recreation Commission approve a resolution adopting the
Community Park, Recreation, Open Space and Greenway Plan and recommend adoption by the
City Commission.
MOTION:
Aaron Smith
SUPPORT: Katie Favale
Discussion followed by the Parks and Recreation Commissioners
Katie Favale asked if it would make sense to combine the Manhattan Recreation Area Splash and
Playground Project and the Manhattan Recreation Area Multi-Use Trails Project? Fred Bunn and
Tiffany Smith responded saying this could be done and the scoring component might be higher for
the project with the two projects combined but it would also delay the projects by a year as the
grant process takes about a year to complete.
Aaron Smith with respect to the Manhattan Recreation Multi-Use Trails mountain bike trails,
asked if there has been any discussion expanding the single-track trails to expanding that to
include a pump track for both kids and adults. Fred responded that yes when final plans are put
together that would be the time to include the specifics of the trails, it does not have to be included
in the concept plans.
Fred reminded the Commission that this is their opportunity to make any amendments to the plan.
If anyone wanted to make any changes to the Action Plan, Goals and Objectives and Capital
Improvement Schedule they should do that at this time.
Carol Campbell inquired about the list of projects on page three in the Capital Improvement
section, since these items are not in order of preference, does that mean they will be done in that
order? Fred and Tiffany replied that the projects can be done in any order.
Liz Mitchell inquired about the Futsol courts and what to tell people that were interested in this
about when they might be done? Fred reported that he will probably bring it up to the Jt. Facilities
Committee and it is a possibility that the funding might come from that budget.
Katie Favale asked about Mary Triangle, Beechwood Property and Griffiths Lake Park and
inquired whether any of these properties were brought up in the workshops or survey as she did
not remember any conversations on these properties. Fred responded she was correct that no one
had brought up these properties and the plan now is to leave them in their current natural state.
Katie Favale commented the Commission is asked to approve the order of the Capital
Improvement Schedule and wanted to verify the order. Fred responded that the first two pages of
the Schedule is in order of preference from the feedback from the Community Survey and
Workshops, the third page of the schedule is in no particular order. Fred and Tiffany reiterated
the projects do not have to be completed in this order.
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A vote was taken on the above motion:
YES: Abraham, Andrzejewski, Campbell, Favale, Mitchell, Rogalski, Smith and Sprague (8)
NO: (0)
Fred again reminded the Commission after this meeting the draft plan will be on file for public review
for at least 30 days and then will go to the City Commission for approval.
Katie Favale reported she was having trouble reviewing the electronic version of the plan. Other
Commissioners reported they were able to review it. Fred reported staff had tested the electronic link
and it had worked for them.
The Special Event Calendar was reviewed.
The following Special Event Permit applications were presented for approval:
A. Kisscross Cyclocross Bicycle Race – October 27, 2019
B. Tree Lighting Celebration – November 29, 2019
C. 55th Reeds Lake Art Festival – June 20, 2020
D. Reeds Lake Run – June 27, 2020
Fred Bunn reviewed the events. Discussion followed.
A motion was made to approve the Special Event Permits for the following events
A. Kisscross Cyclocross Bicycle Race – October 27, 2019
B. Tree Lighting Celebration – November 29, 2019
C. 55th Reeds Lake Art Festival – June 20, 2020
D. Reeds Lake Run – June 27, 2020
MOTION:
Nick Abraham
SUPPORT:
Katie Favale
YES: Abraham, Andrzejewski, Campbell, Favale, Mitchell, Rogalski, Smith and Sprague (8)
NO: (0)
Report of Director
Director Fred Bunn reported on the following:
• High School Sports started practice today.
• The Taste of East event will be held on Thursday, August 15, 2019.
• The final Movie in the Park will be held this Friday, August 16, 2019.
The meeting was adjourned at 6:55pm.
8/21/19

AN ORDINANCE TO AMEND SECTIONS 5.7, 5.10, AND 5.14 OF CHAPTER 50 OF
TITLE V OF THE CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
The following new definition will be added to Section 5.7 of Chapter 50 of Title V
of the Code of the City of East Grand Rapids:
Bed & Breakfast. A private residence, occupied by the owner or resident manager, in
which guest room accommodations are provided to overnight lodgers for compensation,
and which may include breakfast as a part of the accommodation.
Section 2.
The following new definition will be added to Section 5.10 of Chapter 50 of Title
V of the Code of the City of East Grand Rapids:
Hotel. A business establishment offering lodging accommodations to travelers and tourists
for a daily rate and which may offer additional services, such as restaurants, entertainment,
and meeting rooms to guests and the general public.
Section 3.
The following new definition will be added to Section 5.14 of Chapter 50 of Title
V of the Code of the City of East Grand Rapids:
Product Showroom. A business establishment that includes a defined space in which
merchandise samples are displayed to prospective buyers but are generally available only
for viewing and must be ordered. Typical product examples include flooring, cabinetry,
appliances, and similar bulky household items.
Section 4.

This ordinance shall be effective on _________________.

Section 5.
This ordinance shall be published in full pursuant to the provisions of Chapter VII,
Section 7.5 of the Charter of the City of East Grand Rapids.

AN ORDINANCE TO AMEND SECTION 5.36 OF CHAPTER 50 OF TITLE V OF THE
CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Section 5.36 of Chapter 50 of Title V of the Code of the City of East Grand Rapids
is amended in its entirety to read as follows:
Section 5.36

Schedule of Uses

Uses permitted in the nonresidential districts are listed in Table 5.36. Additional requirements
related to a specific use, if any, are referenced in the “Specific Requirements” column. Any use
not specifically listed shall be prohibited, unless the use is determined to be a similar use according
to Section 5.75(A).
Table 5.36 Schedule of Uses: Commercial District
P = Permitted use by right
S = Special Land Use
Accessory
Accessory uses clearly ancillary to the principal
use (accessory structures are not permitted)
Accessory outdoor customer service activities
such as delivery of products to customers’
vehicles, grocery cart use, escorting of customers
and home delivery
Accessory outdoor dining
Accessory outdoor sales and display (including
temporary sales)
Accessory outdoor storage
Dining and Entertainment
Microbrewery or brew pub
Restaurants, including standard service and carryout, excluding drive-through service and
entertainment/floor shows
Soda fountain, ice cream shop or candy store
Recreation/Cultural
Art gallery/studio
Parks and recreational facilities, publicly owned
Public facilities (government buildings, public
museums, public galleries, public libraries, etc.)
Residential
Residential dwellings above the ground floor of a
commercial building
Residential dwellings on the ground floor of a
commercial building
Retail
Retail sales other than food/groceries, up to 10,000
sq. ft. gross floor area

C-1

Additional Requirements

P

P

Section 5.70(C)

P

Section 5.70(C)

P

Section 5.70(C)

S

Section 5.70(C)

S

Section 5.71(A)

P
P
P
P
S

P

Section 5.74(B)

S

Section 5.74(C)

P

Table 5.36 Schedule of Uses: Commercial District
P = Permitted use by right
S = Special Land Use
Retail food/grocery, up to 50,000 sq. ft. gross floor
area, which may also include food items prepared
on site for sale on the premises
Services
Automatic teller machines, walk-up only,
accessory to or separate from a bank or similar
financial institution
Banks and similar financial institutions, without
drive-through facilities
Barber or beauty salon
Business service establishments, including
printing/copy centers, postal centers, travel agents,
graphics services
Dance or music studio
Drive-through facilities for banks and pharmacies,
but not including any other uses
Dry cleaner/laundry (including pick-up stations
and self-service laundries)
Health clubs and fitness centers, and Private
Sports and Recreation Instructional Facilities not
including physical therapy clinics staffed by
medical professionals
Hotels, including Bed and Breakfasts
Personal service establishments, including small
electronics/ appliance repair, shoe repair,
dressmakers/tailors, tanning salons, barber or
beauty salon, decorating and upholstery shops,
and other similar repair shops
Photographer
Other Uses
Essential services
Radio and television broadcasting stations
Similar uses
Wireless telecommunications systems
Offices
Medical/dental offices and clinics of physicians,
dentists,
psychologists,
chiropractors,
optometrists, physical therapists and similar or
allied professions, and non-boarding veterinary
services with no outside uses (not including
veterinary establishments)
Non-profit professional, civic, social, fraternal,
political and religious organizations
Professional office services such as: insurance,
real estate, legal, sales and similar or allied
professions
Product Showrooms and similar mixed office with
product display uses
Serviced offices

C-1

Additional Requirements

P

P
P
P
P
P
S
P

P
S

Section 5.74(D)

P

P
P
P
P/S
S
On ground
Above ground
floor
floor

Section 5.59
Section 5.75(A)
Section 5.75(D)
Specific Requirements (special
land uses only)

P

P

Section 5.72(A)

S

P

Section 5.72(A)

P

P

Section 5.72(A)

P

P

Section 5.74(C)

P

Section 5.72(B)

Table 5.36 Schedule of Uses: Commercial District
P = Permitted use by right
S = Special Land Use
Other Uses
Essential services
Radio and television broadcasting stations
Similar uses
Wireless telecommunications systems

Section 2.

C-1

Additional Requirements

P
P
P/S
S

Section 5.59
Section 5.75(A)
Section 5.75(D)

This ordinance shall be effective on _________________.

Section 3.
This ordinance shall be published in full pursuant to the provisions of Chapter VII,
Section 7.5 of the Charter of the City of East Grand Rapids.

AN ORDINANCE TO AMEND SECTION 5.65 OF CHAPTER 50 OF TITLE V OF THE
CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Section 5.65 of Chapter 50 of Title V of the Code of the City of East Grand Rapids
is amended in its entirety to read as follows:
Section 5.65

Hours of Operation

No business, other than hotels or bed and breakfast establishments which are allowed to operate
24 hours a day, shall be open to the public between the hours of 12:00 o’clock a.m. (midnight) and
5:00 o’clock a.m.; provided, however, that on New Year’s Eve, businesses may be open until 1:00
o’clock a.m. on January 1.
Section 2.

This ordinance shall be effective on _________________.

Section 3.
This ordinance shall be published in full pursuant to the provisions of Chapter VII,
Section 7.5 of the Charter of the City of East Grand Rapids.

AN ORDINANCE TO AMEND SECTION 5.72 OF CHAPTER 50 OF TITLE V OF THE
CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Section 5.72 of Chapter 50 of Title V of the Code of the City of East Grand Rapids
is amended in its entirety to read as follows:
Section 5.72

Office Uses

Professional Offices on the Ground Floor. In approving an special use for an office use
on the ground floor, the Planning Commission shall find that all the following standards
are shall be met:
1.

A special use may be granted to a property that does not provide the required offstreet parking, if the Planning Commission finds that there are no opportunities to
meet the off-street parking requirement on or nearby the site and patrons have
adequate parking choices elsewhere within the C-1 District that are reasonably
accessible and convenient, especially during the expected peak times of the use,
without a negative impact to parking spaces serving retail and entertainment uses.
Professional offices on the ground floor of a commercial building are subject to the
off-street parking requirements in Article 9 of this Zoning Ordinance; provided, the
required parking may be permitted to be located off site if the following
requirements are met:
a.

The required parking spaces are located off-street within 300 feet of the
entrance to the office;

b.

The parking area meets all applicable requirements of this ordinance for offstreet parking;

c.

The owner provides written assurance that the spaces will be permanently
available; and

d.

A maintenance agreement is provided to ensure the continued upkeep of the
parking area.

2.

If a building has both retail/service/entertainment uses and office uses on the
ground floor, the retail/service/entertainment use(s) shall be located in the
storefront, adjacent to the public sidewalk; however, a single entry door in the
façade that leads to the office use shall be permitted.

3.

The structure containing the office use shall maintain a retail character, with ground
floor display windows, facades, signs and lighting similar in nature to and
compatible with that provided by retail uses.
a.

For existing structures, existing windows, doors or other wall openings shall
not be eliminated or enclosed, unless the Planning Commission finds that

any eliminated windows/doors are compensated by new windows, doors or
other wall openings and that the retail character and nature of the building
is retained.

4.

b.

For new structures, any ground floor wall facing a street shall have
transparent areas, equal to at least seventy percent (70%) of its portion of
the facade, between one (1) and eight (8) feet from the ground. Walls on
upper floors facing a street shall have transparent areas equal to at least
thirty-five percent (35%) of its portion of the façade.

c.

Glass shall be clear or lightly tinted only. Opaque applications shall not be
applied to the glass surface, except for window signs as permitted in Chapter
81, Signs.

The special use shall be limited to the floor area of office space approved via the
site plan review process. Any expansion (except for an expansion into a floor above
the ground floor) shall be considered an amendment to the special use and shall be
approved via the same process as for the original approval.

Serviced Offices (drop-in office).
1.

Parking shall be provided at the ratio required for professional offices.

2.

The serviced office shall not be located on the street level.

Product Showrooms and Similar Mixed Office with Product Display Uses
1.

Must be open during regular business hours, at a minimum 5 days a week for at
least 5 continuous hours a day.

2.

Must allow walk-in customers (not just by appointment).

3.

A minimum of 70% of the street facing façade on the ground level must contain
display windows that allow outside pedestrians to see into the building.

4.

If associated fleet/service vehicles are to be parked onsite, they must either be
parked inside a building or must be screened so that they are not visible from the
street right-of-way.

5.

The square footage of office space must be equal to or lesser than the square footage
of display and storage areas.

Section 2.

This ordinance shall be effective on _________________.

Section 3.
This ordinance shall be published in full pursuant to the provisions of Chapter VII,
Section 7.5 of the Charter of the City of East Grand Rapids.

AN ORDINANCE TO AMEND SECTION 5.74 OF CHAPTER 50 OF TITLE V OF THE
CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Section 5.74 of Chapter 50 of Title V of the Code of the City of East Grand Rapids
is amended in its entirety to read as follows:
Section 5.74

Residential Uses

Independent and Assisted Living.
1.

The minimum required lot size shall be five acres or 2,500 square feet per dwelling
unit, whichever is greater.

2.

Parking shall be provided at a ratio of one space per employee, plus one space per
dwelling unit.

3.

The building shall be at least 25 feet from all side and rear property lines for one
story buildings and 40 feet for all buildings or portions of buildings two or more
stories in height. A front setback of at least 25 feet shall be provided.

Residential Dwellings Above the Ground Floor in a Commercial Building.
1.

Dwelling units shall not be located on the street level.

2.

Nonresidential uses, including storage, shall not be located on the same floor as a
dwelling unit.

3.

One on-site parking space shall be provided for each dwelling unit; provided, the
required parking may be permitted to be located off-site if the following
requirements are met:
a.

The required parking spaces are located off-street within 300 feet of the
entrance to the dwelling unit;

b.

The parking area meets all applicable requirements of this ordinance for offstreet parking;

c.

The owner provides written assurance that the spaces will be permanently
available; and

d.

A maintenance agreement is provided to ensure the continued upkeep of the
parking area.

Residential Dwellings on the Ground Floor in a Commercial Building.

1.

Dwelling unit shall not occupy any space along the front of a commercial building,
except for the entry door and hallway leading towards dwelling.

2.

The entire width of the building, except for the entry door and associated hallway
of a dwelling, along any street frontage must be occupied by a nonresidential use
otherwise allowed in the C-1 district.

Hotels and Bed and Breakfast Establishments
1.

Section 2.

A parking plan must be submitted with the applicant’s site plan during the Special
Land Use approval process. This parking plan shall include at the minimum at least
1 dedicated parking spot for 75% of the available rooms.

This ordinance shall be effective on _________________.

Section 3.
This ordinance shall be published in full pursuant to the provisions of Chapter VII,
Section 7.5 of the Charter of the City of East Grand Rapids.

CITY OF

EAST GRAND RAPIDS
750 LAKESIDE DRIVE SE • EAST GRAND RAPIDS, MICHIGAN 49506
(616) 949-2110
www.eastgr.org
ALEKSANDER P. MIZIKAR
ZONING ADMINISTRATOR

MEMORANDUM
TO:
FROM:
DATE:

Mayor and City Commissioners
Alek Mizikar, Zoning Administrator
August 15, 2019

RE:

Fence Ordinance Amendments Public Hearing

Action Requested:
That the City Commission conduct a public hearing and vote on the proposed amendments to the
fence ordinance (Chapter 83) and driveway clear vision ordinance section (Chapter 32, Section 3.38).
Background:
At the May 6th City Commission, the Mayor and City Commission requested that the Infrastructure
Committee conduct a review of the fence ordinance and report back with their recommended
amendments. This request followed the approval of a fence variance request for a 6’ wooden privacy
fence to be 1’ off the city right of way in the street side yard of a corner lot. The Infrastructure
Committee met three times since then, and now has recommended the following amendments to the
fence ordinance:
• Section 8.61.A
o Language was added to clarify that a fence is to be measured from the bottom of the
fence to the top of the panels in between support posts. A gap of no more than 6 inches
between the bottom of the fence posts and the ground below would be allowable for
uneven grades. A 12-inch encroachment was added for decorative elements on
fence/wall posts/pillars.
• Section 8.61.B
o The height of a fence in the front yard and street side of a corner lot was changed from
3 feet to 4 feet. This change was made to bring the height minimum more in line with
requirements for pools and standard sizing at fence wholesalers.
• Section 8.61.C
o Opaqueness requirements changed from “see-through” to “50%” for inside of the clear
vision areas. The clear vision area at the base of a driveway was changed from
20’x20’ to 10’x10’.
• Section 8.61.D.3
o Language was added to define what “repair and maintenance” is. The committee
decided that replacing 25% of a non-conforming section of fencing within a 12-month
span would be considered “repair and maintenance”.

•

Section 8.61.L and Sections 8.62.A and 8.62.B
o Whereas before, sub-section L referenced the zoning ordinance for the variance and
appeal process for fences. Now, language has been added to create the process for
variances and appeals for fences with the fence ordinance chapter itself. This is similar
to what is done in the sign ordinance.

These amendments are attached with this memo. Changes are noted in red for easy reference.
An amendment to Chapter 32 Section 3.38 will also be needed to change the clear vision triangle at
the base of driveway from 20’x20’ to 10’x10’. A copy of Section 3.38 is provided with red ink noting
the changes. This change was recommended to make the driveway clear vision triangle more
compatible with the 10’ setback requirement for fences over 3’ in height in the street side yard of a
corner lot.
These amendments were introduced at the August 5, 2019, City Commission where a public hearing
was scheduled for September 3, 2019.

___________________________________
Doug LaFave, Interim City Manager

AN ORDINANCE TO AMEND ARTICLE I OF CHAPTER 83 OF TITLE VIII
OF THE CODE OF THE CITY OF EAST GRAND RAPIDS

THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Article I of Chapter 83 of Title VIII of the Code of the City of East Grand
Rapids is hereby amended in its entirety to read as follows:
ARTICLE I
GENERAL FENCE REQUIREMENTS
The intent of this ordinance is to create openness and clear vision within the City's
neighborhoods so that pedestrians and vehicles can safely proceed on sidewalks and
streets without views of other pedestrians and vehicles being blocked by a fence.
8.61

Requirements and restrictions.
A.

Fences or walls located in a side or rear yard shall not exceed six (6) feet
in height, measured from the bottom of the fence or wall to the uppermost
portion of the sections in-between the support posts or pillars natural grade
to the uppermost portion of the fence or wall. A gap no larger than 6 inches
is allowed between the natural grade and the bottom of the fence to allow
for uneven grade. Support posts and pillars are allowed a twelve (12) inch
height encroachment for decorative elements.

B.

Fences or walls erected in any front yard, including both street sides of a
through lot, shall not exceed thirty-six (36) forty eight (48) inches in height,
measured from the bottom of the fence or wall to the uppermost portion of
the sections in-between the support posts or pillars the natural grade to the
uppermost portion of the fence or wall, and shall be no more than fifty
percent (50%) opaque for the sections of fence or wall in-between support
posts or pillars. A gap no larger than 6 inches is allowed between the natural
grade and the bottom of the fence to allow for uneven grade. Support posts
and pillars are allowed a twelve (12) inch height encroachment for
decorative elements.

C.

A fence or wall up to six (6) feet in height shall be at least ten (10) feet off
of the street right-of-way line on the street side yard of a corner lot, or must
be in alignment with the current house setback, whichever is less. Any
fence or wall within that ten (10) foot setback, or closer than the established
side yard setback of the house, shall not exceed thirty-six (36) forty eight
(48) inches in height, measured from the bottom of the fence or wall to the
uppermost portion of the sections in-between the support posts or pillars
the natural grade to the uppermost portion of the fence or wall, or shall have
clear visibility through it (such as a chain link fence or a metal rod fence)

and be set back at least one (1) foot from the right-of-way line. In addition,
no fence or wall taller than 3 feet in height may be located in the clear vision
area required by Section 3.38 of the City Code unless it has clear visibility
through it is no more than fifty (50%) opaque.
D.

A fence or wall lawfully in existence as of the adoption of subsections B and
C above that does not conform to the requirements of subsections B and C
(a "preexisting fence or wall") may be continued so long as it remains
otherwise lawful, subject to the following provisions:
1.

No preexisting fence or wall may be enlarged or altered in a way
which increases its nonconformity.

2.

If a preexisting fence or wall is moved for any reason, it shall
thereafter conform to the regulations of subsections B and C.

3.

Repair and maintenance work may be performed on a preexisting
fence or wall provided that its nonconformity as it existed at the time
this section was adopted is not increased. Repair and maintenance
are defined as replacing no more than 25% of a section of nonconforming fence within a 12-month timeframe.

4.

Nothing in this section shall be deemed to prevent the strengthening
or restoring to a safe condition of a preexisting fence or wall or part
thereof declared to be unsafe by any official charged with protecting
the public safety, upon order of such official.

E.

Fences and walls shall be constructed and maintained vertical to the
contour of the adjoining land. All fences constructed or reconstructed
following the adoption of this section shall have the finished side facing
neighboring property. The back side of a fence shall face the owner's
property and shall contain the fence posts and bracing.

F.

There shall not be attached, affixed, or placed on any fence or wall any
spike, nail, barb (including barbwire), or other pointed instrument, and all
cleaved selvages and sharp points on wire fences shall be removed or bent
to eliminate any sharp extrusions.

G.

No fence or wall shall be constructed or maintained which is charged or
connected with an electrical current.

H.

Temporary construction fences or fences for protection around excavations
shall comply with all requirements of the National Building Code. Such
fences shall not be maintained for a period greater than a year without
approval of the Zoning Board of Appeals.
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8.62

I.

Fences enclosing tennis courts shall not exceed twelve (12) feet in height
and shall be of a standard open wire-mesh type and if in excess of six (6)
feet in height shall not encroach upon the side yard required to be
maintained under the provisions of Chapter 50, Zoning, of this Code without
the prior approval of the City Commission. The City Commission, in
considering applications to construct such fences, shall give consideration
to the character of the neighborhood and the preservation of property values
and may attach to its approval such conditions regarding the location,
character, landscaping, or treatment thereof as it may deem to be
reasonably necessary for the protection of the neighbors and for the
furtherance of the intent of this chapter.

J.

No fence or wall shall be erected within one (1) foot of any lot line abutting
a street right-of-way line.

K.

Provisions of the City Code in Title VIII dealing with fencing requirements
for swimming pools may in some instances be inconsistent with the
requirements of this section. Any such inconsistencies shall be addressed
by filing for an exception as provided in subsection L below.

L.

The City Commission may, for good cause, authorize exceptions from the
strict requirements of this chapter upon written application and following a
public hearing. The procedure for such application and hearing shall be as
set forth in Sections 8.62.A and 8.62.B of this chapter. (Put in New
Sections.)

M.

Prior to installing or having a fence installed upon a parcel of property, the
owner of the property or the owner's contractor must obtain a fence permit
from the City. The procedure for obtaining this permit will be set forth in the
Fee Resolution adopted by the City from time-to-time for other required
permits.

Maintenance of fences.
A.

All fences shall be protected from deterioration with properly applied paint,
stain, or other protective coating, with the exception of metal fences,
redwood and cedar fences, or fences constructed with pressure-treated
lumber which are of a type not customarily intended to be so painted,
stained or coated, but such fences shall be properly maintained to prevent
deterioration.

B.

Fences shall be maintained to retain their original appearance, shape and
configuration. Elements of the fence that are missing, damaged, destroyed
or deteriorated shall be replaced and repaired to maintain conformity with
the original fence design.
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C.

8.62.A

Any fence which because of a failure to comply with the provisions of this
chapter becomes unsafe so as to create possibility of bodily injury or
becomes unsightly to neighbors or the general public is hereby declared a
nuisance. The building inspector shall serve the owner, agent or person in
control of the property upon which such fence is located, a written notice
describing the unsafe or unsightly condition and specifying the required
repairs or modifications to be made or requiring the fence or any portion
thereof to be removed, and shall provide a time limit for such repair,
modification or removal. Any person failing to comply with such notice
within the time limited therefor shall be guilty of a violation of this Code.
(Ord., 11-4-84)
Appeals, Interpretations, and Variances

A.

Board of Appeals. The City Commission shall act as the Board of Appeals
for these regulations. The City Commission shall have the authority to
interpret, consider appeals of administrator decisions, and consider request
for variances; provided, the City Commission shall have no authority to hear
an appeal, interpret provisions or consider a variance from any matter that
relates to the construction or design specifications established by the City
Building Code. Such decisions shall be the sole province of the Construction
Board of Appeals.

B.

Appeals. Any person aggrieved by any decision or order of the Director of
Public Works or Zoning Administrator in connection with any provisions of
these regulations may appeal to the City of East Grand Rapids City
Commission within thirty (30) days of the decision or order.

C.

Interpretation. The City Commission may interpret any aspect of the
regulations of this Chapter. Such interpretation may be required by an
application, business owner, property owner, City official, the Zoning
Administrator, or the Director of Public Works.

D.

Variances
1. The City Commission shall hear variance requests on all applications
that do not conform to the provisions of these regulations, relating to
location, height, maintenance, and opaqueness.
2. The City Commission shall use the following standards to determine if a
variance is warranted. All of the following standards shall be satisfied,
as applicable.
a. The applicant has demonstrated a variance is needed due to a
practical difficulty on the site or unique condition that is more than
mere inconvenience.
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b. A variance is warranted due to circumstances exceptional and
peculiar to the property for which the variance is requested, and
those conditions do not exist generally throughout the City.
c. The variance will not be a hazard to either clear vision or overall
safety, and will be harmonious with the surrounding environment.
d. If applicable, a variance would significantly bring a
nonconforming fence closer to conformity with this chapter.
e. The variance will not be contrary to the purpose and intent of the
regulation(s) being considered for the variance.
8.62.B

City Commission Hearings and Decisions
A.

Notice regarding a proposed appeal, interpretation (if applicable to a
specific property) or variance shall be sent by mail at least fifteen (15) days
prior to the City Commission meeting at which the request will be
considered, to all property owners of records within three hundred (300) feet
of the property in question. The notice shall contain a brief description of the
request, the time and place of the City Commission meeting, the hours and
location where the application may be inspected, and the address to which
written comments may be sent.

B.

Meetings to hear appeals, interpretations, or variance may be held the same
evening as the regularly scheduled City Commission meeting, unless a
special meeting is called.

C.

Decisions required under this section shall be by majority vote of the full
membership of the City Commission, not just a majority of those present.

D.

The City Commission may affirm, annul, or modify the order or action of the
Department of Public Works or applicable portion of the regulations of this
chapter.

E.

All decisions are final and may not be appealed, except as may be provided
by law.

F.

In its capacity as appellate board, the City Commission shall either:
1. Approve the application as presented upon a finding, point by point, that
all the criteria in Section _________ are met;
2. Subject the approval to certain changes or conditions, such as, but not
limited to, changes to fence height, location, material, or opaqueness.;
or
3. Deny the application.
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G.

Section 2.

Any decision shall be in writing and the applicant shall be provided a written
explanation of the reasons for the decision and any conditions to an
approval.
This Ordinance shall be effective on _____________.

Section 3.
Notice of adoption of this Ordinance shall be published within ten days of
its enactment by a publication of a digest, summary, or statement of purpose of the
Ordinance as provided by Chapter VII, Section 7.5 of the Charter of the City of East Grand
Rapids.
NOTICE OF ADOPTION OF ORDINANCE BY THE CITY OF EAST GRAND RAPIDS:
Notice is hereby given that on ______________, the City Commission of the City of East
Grand Rapids adopted an ordinance restating Article I of Chapter 83 of Title VIII of the
City Code. The purpose of this ordinance is to regulate fences within the City. The
ordinance requires that a permit be acquired before installing a fence and contains
placement restrictions on the location of fences and height restrictions also based upon
the location of fences. The full text of the ordinance is available for inspection by and
distribution to the public at the office of the City Clerk. No further or additional publication
of this ordinance is required or contemplated.

City of East Grand Rapids

By
Karen K. Brower
City Clerk
13970884
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AN ORDINANCE TO AMEND SECTION 3.38 OF CHAPTER 32
OF TITLE III OF THE CODE OF THE CITY OF EAST GRAND RAPIDS
THE CITY OF EAST GRAND RAPIDS ORDAINS:
Section 1.
Section 3.38 of Chapter 32 of Title III of the Code of the City of East Grand
Rapids is amended in its entirety to read as follows:
3.38. Private trees and shrubs-Obstructing public ways or clear vision areas.
A.
The owner of any tree on private property overhanging any street or right-of-way
shall trim the branches so that such branches shall not obstruct the light from any street
light or obstruct the view of any street intersection and so that there shall be a clear space
of ten (10) feet above the top of the curb at the street level over the street or sidewalk (see
illustration A-0). The city shall have the right to trim any tree or shrub on private property
when it interferes with pedestrian or vehicular traffic, or with the proper spread of light
along the street from a street light, or interferes with visibility of any traffic-control device
or sign, such trimming to be confined to the area immediately above the right-of-way. This
ordinance does not apply to trees or shrubs in the right-of-way of adjacent jurisdictions as
determined by public act 51 or intergovernmental agreements for right-of-way or street
responsibility.

ILLUSTRATION
A-0 (Above)

B.
For purposes of this section trees shall mean trees, and shrubs shall include bushes,
woody vegetation and plantings. Shrubs on private property located within a clear vision
area, as described below, shall not be permitted to extend or grow to a height of more than
thirty (36) inches above the top of the curb at the street level in order that the view of a
pedestrian or driver of a vehicle approaching a driveway or street intersection shall not be
obstructed. Trees may be planted and maintained on private property in a clear vision area
so long as all branches are trimmed to maintain a clear vision for a vertical height of ten
(10) feet above the street level. A clear vision area shall be measured as follows:

1.
A clear vision area for a driveway means a triangular area formed by the
intersection of a street right of way line and a driveway line and extending ten (10)
feet from the intersection of the lines, or in the case of a rounded line from the
intersection of the line extended (see following illustration A-1).
2.
A clear vision area for a corner lot means a triangular area formed by the
intersection of two (2) street right of way lines and extending twenty (20) feet from
the intersection of the lines, or in the case of a rounded line from the intersection of
the line extended (see following illustration A-1).

C.
Any property owner failing to trim or maintain any trees or shrubs in conformity
with this chapter shall be notified by the director of city public works or his/her designee..
Such notice shall require trimming or maintenance in conformity with this chapter within
ten (10) days after service of such notice. Upon the expiration of such period, the director
of public works may cause the trimming or maintenance to be done and the cost thereof
may be collected from the owner of said property as a single lot assessment in accordance
with section 1.306 of this code.
Section 2.

This ordinance shall be effective on August _______, 2019.

Section 3.
Notice of adoption of this ordinance shall be published within 10 days of its
enactment by publication of a digest, summary, or statement of purpose of the ordinance as
provided by Chapter VII, Section 7.5 of the Charter of the City of East Grand Rapids.

NOTICE OF ADOPTION OF ORDINANCE BY THE CITY OF EAST GRAND RAPIDS:
Notice is hereby given that on August ___, 2018, the City Commission of the City of East Grand
Rapids adopted an ordinance amending Section 3.38 of Chapter 32 of Title III of the City Code.
This ordinance deals with a clear vision setback area for driveways and intersections with regard
to the location of trees, shrubs, and plants. The full text of the ordinance is available for inspection

by and distribution to the public at the office of the City Clerk. No further or additional publication
of this ordinance is required or contemplated.

City of East Grand Rapids

By
Karen K. Brower
City Clerk.
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PROCEEDINGS OF THE CITY COMMISSION
CITY OF EAST GRAND RAPIDS
Regular Meeting Held August 19, 2019

Mayor Seibold called the meeting to order at 6:00 p.m. in the City Commission Chambers at the East Grand Rapids
Community Center and led the audience in the Pledge of Allegiance.

Present:

Commissioners Duncan, Favale, Hamrick, Miller, Walters, Zagel and Mayor Seibold

Absent:

None

Also Present:

City Attorney Huff; Interim City Manager LaFave; Finance Director Mushong; City Clerk Brower; Public
Safety Director Herald; PSO’s Hollis and Conklin

2019-129.

Mayor Seibold announced the executive session planned for after the meeting has been rescheduled.

2019-130.

No public comment was received.

2019-131.

Commissioner Favale welcomed the students and staff back for the 2019-20 school year. She thanked the Public
Safety Department for the new crossing guards and their presence at the schools this morning. She also
reported on the successful Taste of East event last week and noted the Parks & Recreation master plan draft was
available for public review.
Commissioner Zagel also noted the great weather and turnout for the Taste of East and thanked all of the
companies, groups and organizations that collaborated to make such a great event happen.
Commissioner Duncan reported the new crossing guard posts were well received during the first day of school.
Commissioner Hamrick remarked on the Taste of East event and all the kids and families who came out and
enjoyed the evening.
Commissioner Miller thanked the Public Safety Department for their presence at the local schools on the first
day of school. He also welcomed a local boy scout attending the meeting for a project.
Mayor Seibold announced there would be a ribbon cutting ceremony on Saturday for Mix, a new juice shop in
Gaslight Village. She thanked the Public Safety Department for attending several block parties in the last few
weeks and talking with residents.

2019-132.

Additional crossing guards for school crosswalks.
Interim City Manager LaFave explained the city had undertaken several efforts in the last year to study,
standardize and improve pedestrian crosswalks. He noted that new signage had been installed and pedestrian
crossing signals had been upgraded. The city is now studying several locations to determine the placement of
permanent radar speed warning signs. Mr. LaFave asked residents to call the city with concerns they have
about vehicle and pedestrian safety instead of dealing with the issue on social media or neighborhood groups.
He noted the city’s website contains extensive information on policies, studies and safety tips.
Mr. LaFave outlined the proposal to add two additional crossing guard posts on Lake Drive at Bagley in front of
the high school and Lake Drive at Kenesaw near the middle school during the morning and afternoon school
commutes. Mr. LaFave noted the cost will be an additional $8,500 per year and he is working with the schools
to request some type of financial support for the crossing guard programs, which are currently fully funded by
the city.
Mayor Seibold opened this matter for public comment. No public comment was received.
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2019-132-A.

Favale-Zagel. That additional crossing guards be added for posts at Lake Drive and Bagley Avenue and at
Lake Drive and Kenesaw Drive for morning and afternoon school crossing duties.

Commissioner Walters stated he has always felt there was room for improvement and felt additional crossing
guards were a good step. He thanked staff for the willingness to think creatively to improve resident safety.
Commissioner Hamrick reiterated the request for residents to contact city staff or elected officials if they have
questions, concerns or suggestions. She noted that misinformation sometimes causes problems that could be
solved by early communication.
Commissioner Favale expressed support for the additional crossing guards.
Mayor Seibold noted that while city staff uses various national standards for traffic control, they are always
looking at new ideas and ways to improve current processes and programs. She noted that most crossing guard
programs are funded by school districts, making this program a unique partnership.
Yeas:
Nays:
2019-133.

Duncan, Favale, Hamrick, Miller, Walters, Zagel and Seibold – 7
-0-

Public Safety Department Community Engagement Programs.
Public Safety Director Herald reviewed the new programs the Public Safety Department is implementing. With
the addition of two new posts at the high school and near the middle school, the crossing guard program will
now oversee ten posts each morning and afternoon during the school year. Officers will also visit every school
during the morning start times to greet parents and interact with students in an effort to increase visibility and
improve safety during these times. The department will also begin public education efforts with “crosswalk
education zones” to observe behavior around crosswalks, educate motorists and issue warnings or citations, if
necessary. Chief Herald emphasized that safety is a personal responsibility and urged everyone to make sure
they are driving, walking and biking safely.
Commissioner Favale felt neighbors would appreciate the crosswalk education zones.
Commissioner Miller asked for periodic updates on all of these new programs.

2019-134.

Duncan-Miller. To approve the consent agenda as follows:

2019-134-A.

Minutes of the regular meeting held August 5, 2019.

2019-134-B.

Payroll disbursements of $468,985.01; county and school disbursements of $3,041,227.50, and total
remaining disbursements of $339,338.81.

2019-134-C.

Updated policies and procedures for Freedom of Information Act requests attached as Exhibits “A” and
“B.”

Yeas:
Nays:

Duncan, Favale, Hamrick, Miller, Walters, Zagel and Seibold – 7
-0-

The meeting adjourned at 6:35 p.m., subject to the call of the Mayor until September 3, 2019.

____________________________________
Karen K. Brower, City Clerk
Attachments:

A – Summary of FOIA Procedures and Guidelines
B – Freedom of Information Act Procedures & Guidelines

Attachments listed above are available for inspection at the office of the City Clerk.
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SUMMARY OF FOIA PROCEDURES AND GUIDELINES
Consistent with Public Act 563 of 2014 and Public Act 523 of 2018 amending the Michigan Freedom of Information
Act (FOIA), the following is the Written Public Summary of the City’s FOIA Procedures and Guidelines relevant to
the general public.
1. How do I submit a FOIA request to the City of East Grand Rapids?
•

Requests to inspect or obtain copies of public records prepared, owned, used, possessed or retained by the
City of East Grand Rapids must be submitted in writing.

•

A request must sufficiently describe a public record so as to enable the City to find it.

•

Requests must contain the first and last name, street address and phone number or email address of the
person requesting the information.

•

No specific form to submit a written request is required. However a FOIA Request form is available on the
City’s website at www.eastgr.org/FOIA.

•

Written requests can be made in person by delivery to any City office in person or by mail.

•

Requests can also be made by facsimile to 616-940-4884.

•

A request may also be submitted by e-mail. To ensure a prompt response, e-mail requests should contain the
term "FOIA" or "FOIA Request" in the subject line and be sent to kbrower@eastgr.org.

Note: If you are serving a sentence of imprisonment in a local, state or federal correctional facility you are not
entitled to submit a request for a public record.
2. What kind of response can I expect to my request?
•

Within 5 business days of receipt of a FOIA request the City will issue a response. If a request is received by
facsimile or e-mail the request is deemed to have been received on the following business day. The City will
respond to your request in one of the following ways:
o
o
o
o
o

•

Grant the request.
Issue a written notice denying the request.
Grant the request in part and issue a written notice denying in part the request.
Issue a notice indicating that due to the nature of the request the City needs an additional 10 business
days to respond.
Issue a written notice indicating that the public record requested is available at no charge on the City’s
website.

If the request is granted, or granted in part, the City will ask that payment be made for the allowable fees
associated with responding to the request before the public record is made available. If the cost of processing
the request is expected to exceed $50, or if you have not paid for a previously granted request, the City will
require a deposit before processing the request.
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3. What are the City’s fee deposit requirements?
•

If the City has made a good faith calculation that the total fee for processing the request exceeds $50.00, the
City will require that you provide a deposit in the amount of 50% of the total estimated fee. When the City
requests the deposit it will provide you a non-binding best efforts estimate of how long it will take to process
the request following receipt by the City of your deposit.

•

If the City receives a request from a person who has not paid the City for copies of public records made in
fulfillment of a previously granted written request, the City will require a deposit of 100% of the estimated
processing fee before it begins to search for the public record for any subsequent written request when all of
the following conditions exist:
the final fee for the prior written request is not more than 105% of the estimated fee;
the public records made available contained the information sought in the prior written request and
remain in the City's possession;
o the public records were made available to the individual, subject to payment, within the time frame
estimated by the City to provide the records;
o 90 days have passed since the City notified the individual in writing that the public records were
available for pickup or mailing;
o the individual is unable to show proof of prior payment to the City; and
o the City has calculated an estimated detailed itemization that is the basis for the current written request’s
increased fee deposit.
The City will not require the 100% estimated fee deposit if any of the following apply:
o
o

•

•

o the person making the request is able to show proof of prior payment in full to the City;
o the City is subsequently paid in full for all applicable prior written requests; or
o 365 days have passed since the person made the request for which full payment was not remitted to the City.
If the City requests a deposit and that deposit is not received by the City within 45 days of the request for
deposit, the request shall be considered abandoned and the City will no longer be required to fulfill the
request. Records associated with the request will not be retained if they have reached the end of their
retention period as stated in the City’s Records Retention Policy.

4. How does the City calculate FOIA processing fees?
• A fee will not be charged for the cost of search, examination, review and the deletion and separation of
exempt from nonexempt information unless failure to charge a fee would result in unreasonably high costs to
the City because of the nature of the request in the particular instance, and the City specifically identifies the
nature of the unreasonably high costs.
•

The Michigan FOIA statute permits the City to assess and collect a fee for six designated processing
components. The City may charge for the following costs associated with processing a request:
o
o
o
o
o
o

•

Labor costs associated with searching for, locating and examining a requested public record.
Labor costs associated with a review of a record to separate and delete information exempt from
disclosure of information which is disclosed.
The cost of computer discs, computer tapes or other digital or similar media when the requester asks for
records in non-paper physical media.
The cost of duplication or publication, not including labor, of paper copies of public records.
Labor costs associated with duplication or publication, which includes making paper copies, making
digital copies, or transferring digital public records to nonpaper physical media or through the Internet.
The cost to mail or send a public record to a requestor.

Labor Costs
o
o
o

o

All labor costs will be estimated and charged in 15 minute increments with all partial time increments
rounded down.
Labor costs will be charged at the hourly wage of the lowest-paid City employee capable of doing the
work in the specific fee category, regardless of who actually performs work.
In the event the City does not employ a person capable of separating exempt from non-exempt
information, as determined by the FOIA Coordinator, the City may employ an outside contractor or
attorney to perform the work. The cost of an outside contractor or attorney will be billed at six times the
current minimum hourly wage.
Labor costs will also include a charge to cover or partially cover the cost of fringe benefits.
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•

Non-paper Physical Media
o

o

•

Paper Copies
o

o
•

The cost for records provided on non-paper physical media, such as computer discs, computer tapes or
other digital or similar media will be at the actual and most reasonably economical cost for the nonpaper media.
This cost will only be assessed if the City has the technological capability necessary to provide the
public record in the requested non-paper physical media format.

Paper copies of public records made on standard letter (8 ½ x 11) or legal (8 ½ x 14) sized paper will not
exceed $.10 per sheet of paper. Copies for non-standard sized sheets will paper will reflect the actual
cost of reproduction.
The City may provide records using double-sided printing, if cost-saving and available.

Mailing Costs
o
o
o

The cost to mail public records will use a reasonably economical and justified means.
The City may charge for the least expensive form of postal delivery confirmation.
No cost will be made for expedited shipping or insurance unless requested.

5. How do I qualify for a reduction of the processing fees?
• The City may waive or reduce the fee associated with a request when City determines that to do so is in the
public interest because release of the information is considered as primarily benefitting the general public.
•

The City will waive the first $20.00 of the processing fee for a request if you submit an affidavit stating that
you are:
o
o
o

•

You are not eligible to receive the $20.00 waiver if you:
o
o

•

indigent and receiving specific public assistance; or
if not receiving public assistance, stating facts demonstrating an inability to pay because of indigency.
a nonprofit organization which meets all of the following conditions:
§ the organization is designated by the State under federal law to carry out activities under the
Developmental Disabilities Assistance and Bill of Rights Act of 2000 and the Protection and
Advocacy for Individuals with Mental Illness Act;
§ the request is made directly on behalf of the organization or its clients;
§ the request is made for a reason wholly consistent with the provisions of federal law under Section
931 of the Mental Health Code; and
§ the request is accompanied by documentation of the organization’s designation by the State

have previously received discounted copies of public records from the City twice during the calendar
year; or
are requesting information on behalf of other persons who are offering or providing payment to you to
make the request.

An affidavit is sworn statement. For your convenience the City has provided an Affidavit of Indigency form
for the waiver of FOIA fees on its website.

6. How may I challenge the denial of a public record or an excessive fee?
•

Appeal of a Denial of a Public Record. If you believe that all or a portion of a public record has not been
disclosed or has been improperly exempted from disclosure, you may file an appeal of the denial with the
Office of the Mayor. The appeal must be in writing, specifically state the word "appeal" and identify the
reason or reasons you are seeking a reversal of the denial.
Within 10 business days of receiving the appeal the Mayor will respond in writing by:
o reversing the disclosure denial;
o upholding the disclosure denial; or
o reverse the disclosure denial in part and uphold the disclosure denial in part.
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Whether or not you submitted an appeal of a denial to the Mayor, you may file a civil action in Kent County
Circuit Court within 180 days after the City's final determination to deny your request. Should you prevail in
the civil action the court will award you reasonable attorneys’ fees, costs and disbursements. If the court
determines that the City acted arbitrarily and capriciously in refusing to disclose or provide a public record,
the court shall award you damages in the amount of $1,000.00
•

Appeal of an Excessive FOIA Processing Fee. If you believe that the fee charged by the City to process your
FOIA request exceeds the amount permitted by state law, you must first submit a written appeal for a fee
reduction to the Office of the Mayor. The appeal must be in writing, specifically state the word "appeal" and
identify how the required fee exceeds the amount permitted.
Within 10 business days after receiving the appeal, the Mayor will respond in writing by:
o waiving the fee;
o reducing the fee and issue a written determination indicating the specific basis that supports the
remaining fee;
o upholding the fee and issue a written determination indicating the specific basis that supports the
required fee; or
o issuing a notice detailing the reason or reasons for extending for not more than 10 business days the
period during which the Mayor will respond to the written appeal.
Within 45 days after receiving notice of the Mayor’s determination of the processing fee appeal, you may
commence a civil action in Kent County Circuit Court for a fee reduction. If you prevail in the civil action by
receiving a reduction of 50% or more of the total fee, the court may award all or appropriate amount of
reasonable attorneys’ fees, costs and disbursements. If the court determines that the City acted arbitrarily and
capriciously by charging an excessive fee, court may also award you punitive damages in the amount of
$500.00.

Need more details or information?
This is only a summary of the City of East Grand Rapids FOIA Procedures and Guidelines. For more details and
information, copies of the City of East Grand Rapids FOIA Procedures and Guidelines are available at no charge at
any City office and on the City’s website, www.eastgr.org/FOIA.
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FREEDOM OF INFORMATION ACT PROCEDURES & GUIDELINES
It is the policy of the City of East Grand Rapids that all persons, except those who are serving a sentence of
imprisonment, consistent with the Michigan Freedom of Information Act (FOIA), are entitled to full and complete
information regarding the affairs of government and the official acts of those who represent them as public officials
and employees. The people shall be informed so that they fully participate in the democratic process.
The City of East Grand Rapids policy with respect to FOIA requests is to comply with State law in all respects and to
respond to FOIA requests in a consistent, fair, and even-handed manner regardless of who makes such a request.
The City of East Grand Rapids acknowledges that it has a legal obligation to disclose all nonexempt public records in
its possession pursuant to a FOIA request. The City of East Grand Rapids acknowledges that sometimes it is necessary
to invoke the exemptions identified under FOIA in order to ensure the effective operation of government and to
protect the privacy of individuals.
The City of East Grand Rapids will protect the public's interest in disclosure, while balancing the requirement to
withhold or redact portions of certain records. The City of East Grand Rapids policy is to disclose public records
consistent with and in compliance with State law.

Section 1: General Policies
The City Commission acting pursuant to the authority at MCL 15.236 designates the City Manager as the FOIA
Coordinator. He or she is authorized designate other City staff to act on his or her behalf to accept and process written
requests for the City’s public records and approve denials.
If a request for a public record is received by facsimile or e-mail, the request is deemed to have been received on the
following business day. If a request is sent by e-mail and delivered to a City spam or junk-mail folder, the request is
not deemed received until one day after the FOIA Coordinator first becomes aware of the request. The FOIA
Coordinator shall note in the FOIA log both the date the request was delivered to the spam or junk-mail folder and the
date the FOIA Coordinator became aware of the request.
The FOIA Coordinator shall review City spam and junk-mail folders on a regular basis, which shall be no less than
once a month. The FOIA Coordinator shall work with City Information Technology staff to develop administrative
rules for handling spam and junkmail so as to protect City systems from computer attacks which may be imbedded in
an electronic FOIA request.
The FOIA Coordinator may, in his or her discretion, implement administrative rules, consistent with State law and
these Procedures and Guidelines to administer the acceptance and processing of FOIA requests.

General Info
949-2110

City Manager
949-2110

Engineering
940-4817

Assessor
940-4818

Parks & Recreation
949-1750

Public Safety
949-7010

Streets & Utilities
940-4870

fax 940-4884

fax 940-4884

fax 940-4884

fax 940-4884

fax 940-4884

fax 940-4829

fax 940-4872

The City is not obligated to create a new public record or make a compilation or summary of information which does
not already exist. Neither the FOIA Coordinator nor other City staff are obligated to provide answers to questions
contained in requests for public records or regarding the content of the records themselves.
The FOIA Coordinator shall keep a copy of all written requests for public records received by the City on file for a
period of at least one year.

Section 2: Requesting a Public Record
A person requesting to inspect or obtain copies of public records prepared, owned, used, possessed or retained by City
of East Grand Rapids must do so in writing. The request must sufficiently describe a public record so as to enable City
personnel to identify and find the requested public record. The request must also contain the requestor’s complete
name, address and valid telephone number or email address.
No specific form to submit a request for a public record is required. However the FOIA Coordinator may make
available a FOIA Request Form for use by the public.
Written requests for public records may be submitted in person or by mail to any City office. Requests may also be
submitted electronically by facsimile and e-mail. Upon their receipt, requests for public records shall be promptly
forwarded to the FOIA Coordinator for processing.
A person may request that public records be provided on non-paper physical media, electronically mailed or other
otherwise provided to him or her in lieu of paper copies. The City will comply with the request only if it possesses the
necessary technological capability to provide records in the requested non-paper physical media format.
A person may subscribe to future issues of public records that are created, issued or disseminated by the City of East
Grand Rapids on a regular basis. A subscription is valid for up to 6 months and may be renewed by the subscriber.
A person who makes a verbal, non-written request for information believed to be available on the City’s website,
where practicable and to the best ability of the employee receiving the request, shall be informed of the pertinent
website address.
A person serving a sentence of imprisonment in a local, state or federal correctional facility is not entitled to submit a
request for a public record. The FOIA Coordinator will deny all such requests.

Section 3: Processing a Request
Unless otherwise agreed to in writing by the person making the request, within 5 business days of receipt of a FOIA
request the City will issue a response. If a request is received by facsimile, e-mail or other electronic transmission, the
request is deemed to have been received on the following business day. The City will respond to the request in one of
the following ways:
• Grant the request.
• Issue a written notice denying the request.
• Grant the request in part and issue a written notice denying in part the request.
• Issue a notice indicating that due to the nature of the request the City needs an additional 10 business
days to respond. Only one such extension is permitted.
• Issue a written notice indicating that the public record requested is available at no charge on the City’s
website.
If the request is granted, or granted in part, the FOIA Coordinator will require that payment be made in full for the
allowable fees associated with responding to the request before the public record is made available. The FOIA
Coordinator shall provide a detailed itemization of the allowable costs incurred to process the request to the person
making the request. A copy of these Procedures and Guidelines shall be provided to the requestor with the response to
a written request for public records, provided however, that if these Procedures and Guidelines, and its Written Public
Summary are maintained on the City’s website, then a website link to those documents may be provided in lieu of
providing paper copies.
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If the cost of processing a FOIA request is $50 or less, the requester will be notified of the amount due and where the
documents can be obtained.
If based on a good faith calculation by the City, the cost of processing a FOIA request is expected to exceed $50, or if
the requestor has not fully paid for a previously granted request, the City will require a good-faith deposit before
processing the request. See Section 4.
If the request is denied or denied in part, the FOIA Coordinator will issue a Notice of Denial which shall provide in
the applicable circumstance:
• An explanation as to why a requested public record is exempt from disclosure; or
• A certificate that the requested record does not exist under the name or description provided by the requestor,
or another name reasonably known by the City; or
• An explanation or description of the public record or information within a public record that is separated or
deleted from the public record; and
• An explanation of the person’s right to submit an appeal of the denial to either the office of the Mayor or
seek judicial review in the Kent County Circuit Court; and
• An explanation of the right to receive attorneys’ fees, costs, and disbursements as well actual or
compensatory damages, and punitive damages of $1,000, should they prevail in Circuit Court.
• The Notice of Denial shall be signed by the FOIA Coordinator.
If a request does not sufficiently describe a public record, the FOIA Coordinator may, in lieu of issuing a Notice of
Denial indicating that the request is deficient, seek clarification or amendment of the request by the person making the
request. Any clarification or amendment will be considered a new request subject to the timelines described in this
Section.
The City shall provide reasonable facilities and opportunities for persons to examine and inspect public records during
normal business hours. The FOIA Coordinator is authorized to promulgate rules regulating the manner in which
records may be viewed so as to protect City records from loss, alteration, mutilation or destruction and to prevent
excessive interference with normal City operations.
The FOIA Coordinator shall, upon written request, furnish a certified copy of a public record at no additional cost to
the person requesting the public record.

Section 4: Fee Deposits
If the fee estimate is expected to exceed $50.00 based on a good-faith calculation by the City, the requestor will be
asked to provide a deposit not exceeding on-half of the total estimated fee.
If a request for public records is from a person who has not fully paid the City for copies of public records made in
fulfillment of a previously granted written request, the FOIA Coordinator will require a deposit of 100% of the
estimated processing fee before beginning to search for a public record for any subsequent written request by that
person when all of the following conditions exist:
• the final fee for the prior written request is not more than 105% of the estimated fee;
• the public records made available contained the information sought in the prior written request and remain in
the City's possession;
• the public records were made available to the individual, subject to payment, within the time frame estimated
by the City to provide the records;
• 90 days have passed since the FOIA Coordinator notified the individual in writing that the public records
were available for pickup or mailing;
• the individual is unable to show proof of prior payment to the City; and
• the FOIA Coordinator has calculated a detailed itemization that is the basis for the current written request’s
increased estimated fee deposit.
The FOIA Coordinator will not require an increased estimated fee deposit if any of the following apply:
• the person making the request is able to show proof of prior payment in full to the City;
• the City is subsequently paid in full for the applicable prior written request; or
• 365 days have passed since the person made the request for which full payment was not remitted to the City.
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If the City requests a deposit and that deposit is not received by the City within 45 days of the request for deposit,
the request shall be considered abandoned and the City will no longer be required to fulfill the request. Records
associated with the request will not be retained if they have reached the end of their retention period as stated in
the City’s Records Retention Policy.

Section 5: Calculation of Fees
A fee will not be charged for the cost of search, examination, review and the deletion and separation of exempt from
nonexempt information unless failure to charge a fee would result in unreasonably high costs to the City because of
the nature of the request in the particular instance, and the City specifically identifies the nature of the unreasonably
high costs.
The following factors shall be used to determine an unreasonably high cost to the City:
• The particular request incurs costs greater than incurred from the typical or usual request received by the
City. See Bloch v Davison Community Schools, 2011 Mich App Lexis 771, 2011 WL 1564645
• Volume of the public record requested
• Amount of time spent to search for, examine, review and separate exempt from non-exempt information in
the record requested.
• Whether public records from more than one City department or various City offices is necessary to respond
to the request.
• The available staffing to respond to the request.
• Any other similar factors identified by the FOIA Coordinator in responding to the particular request.
The City may charge for the following costs associated with processing a FOIA request:
• Labor costs directly associated with searching for, locating and examining a requested public record.
• Labor costs associated with a review of a record to separate and delete information exempt from disclosure of
information which is disclosed.
• The actual cost of computer discs, computer tapes or other digital or similar media.
• The cost of duplication of publication, not including labor, of paper copies of public records.
• The cost of labor associated with duplication or publication, including making paper copies, making digital
copies or transferring digital public records to non-paper physical media or through the Internet or other
• electronic means.
• The actual cost of mailing or sending a public record.
Labor costs will be calculated based on the following requirements:
• All labor costs will be estimated and charged in 15 minute increments with all partial time increments
rounded down.
• Labor costs will be charged at the hourly wage of the lowest-paid City employee capable of doing the work
in the specific fee category, regardless of who actually performs work. In the event the City does not employ
a person capable of separating exempt from non-exempt information, as determined by the FOIA
Coordinator, the City may employ an outside contractor or attorney to perform the work. The cost of an
outside contractor or attorney will be billed at six times the current minimum hourly wage.
• Labor costs will also include a charge to cover or partially cover the cost of fringe benefits. The City may add
up to 50% to the applicable labor charge amount to cover or partially cover the cost of fringe benefits, but in
no case may it exceed the actual cost of fringe benefits.
• Overtime wages will not be included in labor costs until agreed to by the requestor; overtime costs will not be
used to calculate the fringe benefit cost.
The cost to provide records on non-paper physical media when so requested will be based on the following
requirements:
• Computer disks, computer tapes or other digital or similar media will be at the actual and most reasonably
economical cost for the non-paper media.
• This cost will only be assessed if the City has the technological capability necessary to provide the public
record in the requested non-paper physical media format.
• In order to ensure the integrity and security of the City’s technological infrastructure, the City will procure
any requested non-paper media and will not accept non-paper media from the requestor unless it is unused in
the original sealed packaging.
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The cost to provide paper copies of records will be based on the following requirements:
• Paper copies of public records made on standard letter (8 ½ x 11) or legal (8½ x 14) sized paper will not
exceed $.10 per sheet of paper. Copies for nonstandard sized sheets of paper will reflect the actual cost of
reproduction.
• The City may provide records using double-sided printing, if cost-saving and available.
The cost to mail records to a requestor will be based on the following requirements:
• The actual cost to mail public records using a reasonably economical and justified means.
• The City may charge for the least expensive form of postal delivery confirmation.
• No charge will be made for expedited shipping or insurance unless requested.
If the FOIA Coordinator does not respond to a written request in a timely manner, the following shall be required:
• Reduce the labor costs by 5% for each day the City exceeds the time permitted under FOIA up to a 50%
maximum reduction, if any of the following applies:
o The late response was willful and intentional.
o The written request, within the first 250 words of the body of a letter facsimile, e-mail or e-mail
attachment conveyed a request for information.
o The written request included the words, characters, or abbreviations for “freedom of information”,
“information”, “FOIA”, “copy” or a recognizable misspelling of such, or legal code reference to
MCL 15. 231 et seq or 1976 Public Act 442 on the front of an envelope or in the subject line of an
e-mail, letter or facsimile cover page.
• Fully note the charge reduction in the Detailed Itemization of Costs Form

Section 6: Waiver of Fees
The cost of the search for and copying of a public record may be waived or reduced if in the sole judgment of the
FOIA Coordinator a waiver or reduced fee is in the public interest because such can be considered as primarily
benefitting the general public.
The FOIA Coordinator will waive the first $20.00 of the processing fee for a request if the person requesting a public
record submits an affidavit stating that they are:
• indigent and receiving specific public assistance; or
• if not receiving public assistance stating facts demonstrating an inability to pay because of indigency.
• A nonprofit organization designated to by the State to carry out activities under subtitle C of the
Developmental Disabilities Assistance and Bill of Rights Act of 200 and the Protection and Advocacy for
Individuals with Mental Illness Act, or their successors, if the request meets all of the following
requirements:
o is made directly on behalf of the organization or its clients;
o is made for a reason wholly consistent with the mission and provisions of those laws under Section
931 of the Mental Health Code, MCL 330.1931;
o is accompanied by documentation of its designation by the State.
An individual is not eligible to receive the waiver if:
• the requestor has previously received discounted copies of public records from the City twice during the
calendar year; or
• the requestor requests information in connection with other persons who are offering or providing payment to
make the request.
An affidavit is sworn statement. The FOIA Coordinator may make a Fee Waiver Affidavit Form available for use by
the public.

Section 7: Appeal of a Denial of a Public Record
When a requestor believes that all or a portion of a public record has not been disclosed or has been improperly
exempted from disclosure, he or she may file an appeal of the denial with the Office of the Mayor. The appeal must be
in writing, specifically state the word "appeal" and identify the reason or reasons the requestor is seeking a reversal of
the denial.
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Within 10 business days of receiving the appeal the Mayor will respond in writing by:
• reversing the disclosure denial;
• upholding the disclosure denial; or
• reverse the disclosure denial in part and uphold the disclosure denial in part.
• Under unusual circumstances, such as the need to examine or review a voluminous amount of separate and
distinct public records or the need to collect the requested records from numerous facilities located apart
from the office receiving or processing the request, the Mayor may issue not more than 1 notice of extension
for not more than 10 business days to respond to the appeal
Whether or not a requestor submitted an appeal of a denial to the Mayor, he or she may file a civil action in Kent
County Circuit Court within 180 days after the City's final determination to deny the request.
If the court determines that the public record is not exempt from disclosure, the court will award the appellant
reasonable attorneys’ fees, cost and disbursements. If the court determines that the appellant prevails only in part, the
court in its discretion may award all or an appropriate portion of reasonable attorneys’ fees, costs and disbursements.
If the court determines that the City arbitrarily and capriciously violated the FOIA by refusing or delaying the
disclosure of copies of a public record, it shall award the appellant punitive damages in the amount of $1,000. Court
shall also order that the public body pay a civil fine of $1000 to the general fund of the State treasury.

Section 8: Appeal of an Excessive FOIA Processing Fee
If a requestor believes that the fee charged by the City to process a FOIA request exceeds the amount permitted by
state law, he or she must first submit a written appeal for a fee reduction to the Office of the Mayor. The appeal must
be in writing, specifically state the word "appeal" and identify how the required fee exceeds the amount permitted.
Within 10 business days after receiving the appeal, the Mayor will respond in writing by:
• waiving the fee;
• reducing the fee and issuing a written determination indicating the specific basis that supports the remaining
fee, accompanied by a certification by the Mayor that the statements in the determination are accurate and the
reduced fee amount complies with these Procedures and Guidelines and Section 4 of the FOIA;
• upholding the fee and issuing a written determination indicating the specific basis under Section 4 of the
FOIA that supports the required fee, accompanied by a certification by the Mayor that the statements in the
determination are accurate and the fee amount complies with these Procedures and Guidelines and Section 4
of the FOIA; or
• issuing a notice detailing the reason or reasons for extending for not more than 10 business days the period
during which the Mayor will respond to the written appeal.
Within 45 days after receiving notice of the Mayor’s determination of a fee appeal, a requestor may commence a civil
action in Kent County Circuit Court for a fee reduction. If a civil action is filed appealing the fee, the City is not
obligated to process the request for the public record until the Court resolves the fee dispute.
If the court determines that the City required a fee that exceeds the amount permitted, it shall reduce the fee to a
permissible amount. If the appellant in the civil action prevails by receiving a reduction of 50% or more of the total
fee, the court may award all or appropriate amount of reasonable attorneys’ fees, costs and disbursements.
If the court determines that City has acted arbitrarily and capriciously by charging an excessive fee, the court shall
also award the appellant punitive damages in the amount of $500.

Section 9: Conflict with Prior FOIA Policies and Procedures; Effective Date
To the extent that these Procedures and Guidelines conflict with previous FOIA policies promulgated by City
Commission or the City Administration these Procedures and Guidelines are controlling. To the extent that any
administrative rule promulgated by the FOIA Coordinator subsequent to the adoption of this resolution is found to be
in conflict with any previous policy promulgated by the City Commission or the City Administration, the
administrative rule promulgated by the FOIA Coordinator is controlling.
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To the extent that any provision of these Procedures and Guidelines or any administrative rule promulgated by the
FOIA Coordinator pertaining to the release of public records is found to be in conflict with any State statute, the
applicable statute shall control. The FOIA Coordinator is authorized to modify this policy and all previous policies
adopted by the City Commission or the City Administration, and to adopt such administrative rules as he or she may
deem necessary, to facilitate the legal review and processing of requests for public records made pursuant to
Michigan's FOIA statute, provided that such modifications and rules are consistent with State law. The FOIA
Coordinator shall inform the City Commission of any change these Policies and Guidelines.
These FOIA Policies and Guidelines become effective July 1, 2015.

Section 10: Penalty for Violation of the Act
If the court determines in either an appeal of a denial of a public record, or the appeal of an excessive fee, that the
public body willfully and intentionally failed to comply with the FOIA or otherwise acted in bad faith, then in
additional to any another award or sanction, the court shall impose a civil fine of not less than $2500 or more than
$7500 for each occurrence.
The court is required to consider the budget of the public body and whether the public body has been previously been
assisted penalties for violations of the FOIA.
The civil fine is to be deposited to the general fund of the State treasury.

Section 11: Appendix of City of East Grand Rapids FOIA Forms
• Request Form
• Detailed Itemization of Fees Form
• Summary of FOIA Procedures and Guidelines
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CITY OF

EAST GRAND RAPIDS
750 LAKESIDE DRIVE SE • EAST GRAND RAPIDS, MICHIGAN 49506

KAREN MUSHONG
FINANCE DIRECTOR

MEMORANDUM
TO:
FROM:
DATE:

Mayor and City Commissioners
Karen Mushong, Finance Director
August 26, 2019

RE:

Transfer Resolution for MERS

Action Requested:
That the City Commission approve the attached resolution to establish
uniform transfer provisions in the MERS plan.
Background: Recently a PSO that is in the City’s Defined Benefit plan was promoted to sergeant.
There is a group for sergeants within the MERS DB plan that is separate from the PSO group in
the MERS plan. We need this resolution approved in order to allow him to transfer to the other
group. The date is effective August 1 to correspond when his first employee contribution was
effective. There is no fiscal impact to the City, however the employee’s contribution will increase
from 3.77% to 3.81%. All the other factors in calculating the defined benefit are the same. This is
a contractual amendment with MERS so he can switch bargaining units within the closed MERS
plan.
This was reviewed by the Finance Committee and was found to be in order.
________________________
Doug LaFave
Interim City Manager

General Info
949-2110

City Manager
949-2110

Engineering
940-4817

Assessor
940-4818

Parks & Recreation
949-1750

Public Safety
949-7010

Streets & Utilities
940-4870

fax 940-4884

fax 940-4884

fax 940-4884

fax 940-4884

fax 831-6144

fax 940-4829

fax 940-4872

Employer Resolution Establishing
Uniform Transfer Provision
1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

www.mersofmich.com

City of East Grand Rapids
WHEREAS, the ____________________________________________
is a participating municipality or court in the
Municipal Employees’ Retirement System of Michigan (“MERS”); and
WHEREAS, the Standard MERS Transfer policy became effective in August 2007; and
WHEREAS, under the Standard Transfer policy, all transferred employees (and rehired employees) are
covered under the open employee plan associated with the defined employee group. Where the new plan
is MERS Defined Contribution or Hybrid, the accrued defined benefit of transferring employee is frozen as
of transfer date. Where the new plan is the MERS Defined Benefit, the transferring employee’s service and
wages will transfer to the new plan for purposes of calculating their retirement benefit.
WHEREAS, pursuant to Retirement Board action on November 10, 2010, the employing municipality or
court may adopt for all its MERS divisions (present and future) an alternate policy which allows all transferred
employees an individual choice at the time of transfer to either be placed in: (1) the division’s open plan, or (2)
the closed plan if it is the same plan type, provided there are active employees remaining in the closed division.
WHEREAS, this alternate transfer provision applies to transferred employees only; rehired employees will
continue to be enrolled into the open plan; and

19 the Governing Body
August 1
NOW THEREFORE BE IT RESOLVED, that effective ________________
1st, 20___,
adopts this Resolution (or for a participating court, the Chief Judge by Administrative Order) for all present
and future employee divisions requiring that all transferred employees (select only one):
shall be covered under the open plan in the division into which they are transferred.
shall be given the individual choice to either be placed in the open or closed plan if it is the same
plan type provided there are active employees remaining in the closed plan.
MERS’ Standard Transfer policy is an administrative process. Changes to such policy may impact MERS’
ability to administer alternate and standard transfers in the future.
SEE PAGE 2 FOR CHART OF TRANSFER GUIDELINES

CERTIFICATION FOR PARTICIPATING MUNICIPALITY OR COURT
I hereby certify that this Resolution was adopted by (check one):

City of East Grand Rapids
The Governing Body of the _____________________________________________
at its meeting held on
(Name of Municipality)

Sept 3, 2019
____________________.
(dd/mm/yyyy)

Administrative Order No. __________ adopted by the Chief Judge of the
(Order Number)

________________________________________________________________, on ____________________.
(Name of Court)

(dd/mm/yyyy)

Signature of Authorized Official: _________________________________________, Date: _______________
(dd/mm/yyyy)

Printed name: __________________________________ Title: _______________________________________
DB-094 (version 2017-03-03)
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Employer Resolution Establishing Uniform Transfer Provision
In any transfer, employees’ service is used toward vesting and eligibility in the new (active) plan. The
employee takes on the benefit structure of the open plan on the first of the month that the plan is effective.
Transfer to DB
Where a DB is the new
benefit
From DB

From Hybrid

• DB is frozen

• All accrued wages, service
transfer to the new plan
and retirement is calculated
using new DB benefits
Where DB is the new
benefit

From DC

Transfer to DC
Where DC is the new benefit

• DC remains participant
directed, no future
contributions
• Service earned helps meet
vesting in both DB and DC
plans

Transfer to Hybrid
Where Hybrid is the new
benefit
• DB is frozen
• DB of Hybrid begins accruing
benefit service

Where DC is the new benefit
• Previous DC account balance and
investment allocation are transferred
into the new DC plan
• New contributions are directed
to default fund until investment
allocation is elected
• Future investment allocation /
realignment is managed by the
participant

Where Hybrid is the new
benefit
• Previous DC account balance
and investment allocations are
transferred into the new DC of
Hybrid plan
• DB of Hybrid begins accruing
benefit service

Where DB is the new
benefit

Where DC is the new benefit

• DB of Hybrid is frozen

• For DB of Hybrid – all accrued
• DC of Hybrid account balance and
wages, service are transferred to
investment allocations are transferred
the new plan and retirement is
to the new DC plan
calculated using DB of H benefits
• New contributions are defaulted
• For DC of Hybrid – previous
until participant changes investment
DC of Hybrid account balance
allocation
and investment allocations are
• Future investment allocation/
transferred into the new DC of
realignment is managed by the
Hybrid plan
participant

• DC of Hybrid remains
participant directed, no
future contributions, same
eligibility for distributions
applies
• DB benefit accrual begins
with effective date of the
plan

DB-094 (version 2017-03-03)

• DB of Hybrid is frozen

Where Hybrid is the new
benefit
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PROCEEDINGS OF THE PLANNING COMMISSION
CITY OF EAST GRAND RAPIDS
July 9, 2019
East Grand Rapids Community Center – Commission Chambers
Present: Chairman John Barbour, Commissioners John Arendshorst, Amy Correti, Tom Getz, Mary
Mapes, Michael Naltner, Jeff Olsen and Whitney Renner
Absent: Commissioner Brian Miller
Also Present: Interim City Manager Doug LaFave, City Zoning Administrator Alek Mizikar, City
Planner Paul LeBlanc of PLB Planning Group, City Attorney John Huff and Recording Secretary Lynda
Taylor
1. CALL TO ORDER
Chairman Barbour called the meeting to order at 5:34 PM.
Chairman Barbour thanked Kevin Brant for his years of service on the Planning Commission. He then
welcomed two new Planning Commissioners, Amy Coretti and Whitney Renner, who were appointed by
Mayor Seibold at the City Commission meeting on July 1.

2. APPROVAL OF MINUTES – June 11, 2019
A motion was made by Commissioner Getz and supported by Commissioner Naltner to approve the
minutes as written.
Yeas: Commissioners Arendshorst, Barbour, Correti, Getz, Mapes, Naltner, Olsen and Renner - 8
Nays: -0-

3. INFORMATIONAL ITEMS ON SHORT TERM RENTALS
Zoning Administrator Mizikar provided commissioners with informational materials on short term
rentals in Michigan. There was no discussion or action needed.

4. PUBLIC HEARING ON ZONING ORDINANCE AMENDMENTS TO THE C-1 SCHEDULE OF
USES AND ASSOCIATED ORDINANCES.
Chairman Barbour reviewed the memo and materials related to this agenda item. Zoning
Administrator Mizikar went through the changes made to documents that were discussed at the June
11 meeting.
Chairman Barbour opened the public hearing. No comments were given. Chairman Barbour closed
the public hearing.
Commissioner Getz questioned the hours 10:00 AM – 4:00 PM for product showrooms.
Commissioner Mapes suggested possible wording: Regular established hours, such as 10:00 to 4:00,
instead of mandating specific hours. Mr. Mizikar responded that the suggested wording would leave it
subjective. Interim City Manager La Fave added that the minimum hours of operation would need to
be included to create a baseline. Chairman Barbour asked if the word 'must' needed to be used or if the
word "should" could be used instead. City Planner LeBlanc responded that the word 'should' would be

permissive and not mandatory. The concern is that showrooms are open only by appointment, they're
not contributing to foot traffic downtown and are occupying valuable space that might better be
devoted to retailing or restaurants or uses that generate traffic and interaction among other businesses.
The idea is to allow those kinds of businesses but attach conditions so they are contributing to the
downtown character and viability. The idea of saying 'should' or 'such as' doesn't mandate the
businesses to do anything. He added that requiring a specific number of days a week, and number of
hours per day the business needed to be open, would provide flexibility and ensure that the business
that is open and generating activity, not just occupying a storefront. Chairman Barbour said in
previous discussions it was suggested that more welcoming language be used because it would be
better to have the space occupied than an empty storefront. Commissioner Olsen said that he preferred
the wording 'should' over the word 'must' for the sake of having some nice displayed retail which
would be more effective than a revolving door business of which the City already has an ample
variety. Chairman Getz said that he liked the requirement of a set number of hours and days of
business operation. Mr. LeBlanc offered that it would be desirable to have some consistency among
the businesses, especially those at street-front level. Commissioner Arendshorst agreed with
Commissioner Mapes that allowing some flexibility while maintaining a minimum opening time is the
best approach.
Review of Ordinance to Amend Sections 5.7, 5.10 and 5.14 of Chapter 50 of Title 5 – three new
definitions. All commissioners approved the wording.
Review of Ordinance to Amend Section 5.36 of Chapter 50 of Title 5 – Commercial Schedule of Uses.
Commissioners approved all uses in the schedule.
Review of Ordinance to Amend Section 5.65 of Chapter 50 of Title 5 – Hours of Operation: Addition
of the hours of operation for hotels or bed and breakfast establishments. All commissioners approved
wording.
Review of Ordinance to Amend Section 5.72 of Chapter 50 of Title 5 – Office Uses. Commissioners
continued discussion of Section C – Product Showrooms.
Interim City Manager La Fave offered that the requirement of set number of days and number of hours
of operation would be the best wording for flexibility. Commissioner Getz recommended five days
per week and five contiguous hours per day as a minimum. Commissioner Mapes asked if City Staff
would monitor the businesses. Mr. Mizikar responded that this would be done only if complaints were
received from business owners or residents. Commissioner Mapes asked if the hours would be
grandfathered in for current product showrooms. City Attorney Huff said that current product
showrooms would become non-conforming. Because the business operation hours were in place prior
to the regulation, they would have the right to continue. Commissioner Olsen commented that it
would be out of consistent character to move something into a non-conforming condition. He added
that he is fine with the five days, five hours per day, that it is greatly logical, but it creates an odd
situation making two current businesses, that no one is complaining about, non-conforming. Chairman
Barbour responded that non-conforming was not fatal, lethal or awful and that there are a lot of nonconforming residences in the City which doesn't change how people make use of their homes.
Commissioner Arendshorst added that if the City permits businesses that look nice, are great tenants,
aren't open often and don't create much foot traffic, it will become even more difficult to attract other
businesses. Commissioner Mapes offered that non-conforming shows that things change over time.
Some things are always going to be non-conforming and that isn't necessarily a bad thing; it just shows
the evolution of a town. Commissioner Getz added that regular business hours would be preferred and
if a business can show a good case why they could be a valued neighbor and valued tenant having the
regular hours, then a variance could be requested.
Mr. La Fave stated that if the recommendation gets approval by the City Commission, City staff will
follow with notification specifically on this issue and make sure that a copy is in the property file so
we know when a change is made that they are grandfathered so it's not going to affect them
specifically. He added that notices had been mailed to all the businesses in Gaslight Village and the

Gaslight Village Business Association had been contacted to make sure they were aware that we have
been working on this. We have not received any positive or negative feedback.
Review of Ordinance to Amend Section 5.74 of Chapter 50 of Title 5 – Residential Uses. All
commissioners approved this section as written.
A motion was made by Commissioner Getz and supported by Commissioner Arendshorst to approve
the amendments as written with a change to product showroom hours of operation to five days per
week, five contiguous hours per day and to move the amendments forward to the City Commission.
Yeas: Commissioners Arendshorst, Barbour, Correti, Getz, Mapes, Naltner, Olsen and Renner – 8
Nays: -0-

5. PUBLIC COMMENT ON NON-AGENDA ITEMS
No public comment was given.

6. REPORT OF THE CITY COMMISSION
Interim City Manager La Fave reported:
• All of the Fourth of July events and festivities were very successful and thanked City staff, sponsors
and others who helped to make it an awesome day.
• Most of the road construction projects are almost done for the season.
• There is some utility work in late summer/early fall.
• The second session for the Parks and Recreation Master Plan update was held on July 8. They will
be going over the input from both sessions at the next meeting on August 12.

7. NEXT REGULAR SCHEDULED PC MEETING – August 13, 2019

8. ADJOURNMENT
Chairman Barbour adjourned the meeting at 6:15 PM

Respectfully submitted,

Lynda Taylor
Recording Secretary

EAST GRAND RAPIDS
PARKS & RECREATION COMMISSION MEETING
EGR COMMUNITY CENTER
COMMISSION CHAMBERS
6:00 PM
MONDAY, AUGUST 12, 2019
The regular meeting of the Parks and Recreation Commission was held in the City Commission
Chambers in the East Grand Rapids Community Center.
Carol Campbell called the meeting to order at 6:00 pm.
PRESENT:

Nick Abraham, Brad Andrzejewski, Carol Campbell, Katie Favale, Liz Mitchell, Adam
Rogalski, Aaron Smith and Rick Sprague
ABSENT:
Mark Hessler
STAFF:
Fred Bunn and Diane Ritzke
Also Present: Tiffany Smith, MCSA Group
Report of Commissioners:
Nick Abraham – None
Katie Favale – None
Brad Andrzejewski – None
Aaron Smith – None
Rick Sprague – None
Carol Campbell - None
Minutes for the July 8, 2019 Parks and Recreation Commission meeting were presented for approval.
A motion was made to approve the minutes for the July 8, 2019 Parks and Recreation Commission
meeting.
MOTION:
Katie Favale
SUPPORT:
Rick Sprague
YES: Abraham, Andrzejewski, Campbell, Favale, Smith and Sprague (6)
NO: (0)

Community Park, Recreation, Open Space and Greenway Plan
The Parks and Recreation Commission was asked to review the Community Park, Recreation,
Open Space and Greenway Plan and approve a resolution adopting the Plan and recommend
adoption by the City Commission.
Fred Bunn, Director of Parks of Recreation, informed the Commissioners he had provided them an
updated resolution to approve as the dates of the plan had been updated to covering the period of
years from 2020-2024. This is now the official copy of the resolution to approve.
Fred Bunn and Tiffany Smith from MCSA Group introduced the Plan and reviewed the process
and plan.
Fred explained the process began earlier this year with a community wide survey resulting in 536
responses and two well publicized public workshops which were held in June and July, both very
well attended providing valuable input.
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The Plan commonly known as the Five Year Recreation Plan includes all the elements required by
the DNR guidelines. The final draft of the plan was placed on the City’s Website for review by
the Commission. The 225-page document was also available in a printed form to review.
Fred reviewed the concept plans verbally with the Commission:
The concept plans from the 2012 Five Year Recreation Plan which have not changed and are
moving forward into the 2020 Plan are:
1. Schroeder Property
2. Remington/Hodenpyl Woods
3. Steketee Woods
One concept plan in the 2012 Plan but not being brought forward was Griffiths Lake Park. After
reviewing comments and talking with the consultants Fred felt this property had very little
recreational value as it is only approximately 4.5 acres. In the spring and fall this area is
extremely wet. It has a pedestrian trail and some benches. Fred felt this property is an area that
did not need to be developed but should be left and preserved in its natural state. Fred reminded
the Commission they could add this concept plan back in if they did not agree.
Mary Triangle and the Beechwood Property are two locations that do not have concept and will be
left as they are.
The concept plans from the 2012 plan being brought forward with changes are:
1. Manhattan Park
2. Waterfront Park Phase II
One new concept plan not in the 2012 plan but will be added to the 2020 plan will be the San Lu
Rae Triangle Park.
Fred reported after tonight’s meeting the plan will be updated with any changes then will be
available for public review for no less than 30 days. The plan will be made available for review
electronically as well in print copy. Comment cards will be available. After the public review it
will go to the City Commission for approval and adoption. If adopted the plan will be submitted to
the DNR in January 2020 and will be on file for five years. Once the plan is on file the City can
apply for grants from the Michigan Natural Resource Trust Fund, Land Water Conservation Fund
and the Access Passport Grant Fund as well.
Fred asked if there were any questions for him before Tiffany Smith from MCSA went over the
Capital Improvement Schedule.
Elizabeth Mitchell inquired if when applying for grants can they be applied to all the projects or
just certain projects? Fred and Tiffany responded that different grants apply to different type of
projects. The Michigan Natural Resource Trust Fund projects are for more natural projects such
as wetlands, The Land Water Conservation Fund is more for active parks such as Manhattan Park
and the Access Passport Grants which are not high dollar grants are for smaller items like picnic
shelters or an addition to an existing park. When applying for a grant you are applying for a
specific project and have monies budgeted or funded for the remaining costs of the project.
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Elizabeth Mitchell also asked who decides what grants are applied for? Fred responded staff
would make a recommendation to the City Commission what grants to apply for. Depending on
what project the City is applying for would determine what grants would match up best for a
certain project.
Nicholas Abraham asked whether projects that are selected in a given year to receive grant monies
are they not eligible for a grant in the next year? Fred and Tiffany explained that if you apply for
a grant and the grant is awarded that the organization receiving the grant is responsible for
matching funds and any additional costs of the projects, you would not go back the next year for
an additional grant for the same project. Fred and Tiffany also explained that it is very rare to
receive a grant and not go forward with the project.
Adam Rogalski asked if the entities making grant applications are they all state based
organizations that are funded by the state or are some of these non-profits that are supported by
philanthropic dollars? Does staff ever look into philanthropic dollars from family foundations or
other private funding? Fred responded that staff does look at other funding possibilities than just
state or federal grants but have done so with limited success.
Aaron Smith commented in the survey results it seemed like there was support to pursue a millage
for Parks and Recreation and asked for a comment on this. Fred responded there are various
communities in the state that have done this. This would be something the City might want to
consider, the City Commission would decide whether they would pursue a Parks and Recreation
millage.
Tiffany Smith from MCSA Group reviewed the Capital Improvement Schedule. The first two
pages were listed as priority projects in the order preference as a result from the survey and
workshops. The third page on the Capital Improvement Schedule listing was not in any order of
preference but were desired items from the community members and staff. Tiffany reviewed
estimated costs of the projects.
Public Comment
Chris Muller – 1950 Robinson Rd. SE, East Grand Rapids, MI
Wanted to voice his support for the Mountain Biking Trail addition to the Park Plan. He is an avid
outdoorsman and thinks mountain biking is really going to hit the triple bottom line for East Grand
Rapids by being environmentally friendly, making sure it doesn’t go against preservation of green
space and would be economically beneficial to Gaslight Village merchants by continuing to bring
people to the area both residents and non-residents of East Grand Rapids. Socially he thinks it is
something great for the constituents of East Grand Rapids. He thinks it is great for kids as his kids
mountain bike and East does not have a kids mountain biking program. He feels these trails could
be multi use as the trails could be used for Cross Country as well as mountain biking. Regarding
funding, he mentioned as a side job he is co-founder of Grand Rapids Whitewater and has gotten
pretty good at raising money and feels that having that public/private component to it really makes
people get behind it and support it which in his experience make it a really great stewardship effort
ethic toward what is put in place. He feels there is the ability to match funds with private or
unique foundational support if there is a contribution by the City.
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Public Comment was closed.
A motion was made that the Parks and Recreation Commission approve a resolution adopting the
Community Park, Recreation, Open Space and Greenway Plan and recommend adoption by the
City Commission.
MOTION:
Aaron Smith
SUPPORT: Katie Favale
Discussion followed by the Parks and Recreation Commissioners
Katie Favale asked if it would make sense to combine the Manhattan Recreation Area Splash and
Playground Project and the Manhattan Recreation Area Multi-Use Trails Project? Fred Bunn and
Tiffany Smith responded saying this could be done and the scoring component might be higher for
the project with the two projects combined but it would also delay the projects by a year as the
grant process takes about a year to complete.
Aaron Smith with respect to the Manhattan Recreation Multi-Use Trails mountain bike trails,
asked if there has been any discussion expanding the single-track trails to expanding that to
include a pump track for both kids and adults. Fred responded that yes when final plans are put
together that would be the time to include the specifics of the trails, it does not have to be included
in the concept plans.
Fred reminded the Commission that this is their opportunity to make any amendments to the plan.
If anyone wanted to make any changes to the Action Plan, Goals and Objectives and Capital
Improvement Schedule they should do that at this time.
Carol Campbell inquired about the list of projects on page three in the Capital Improvement
section, since these items are not in order of preference, does that mean they will be done in that
order? Fred and Tiffany replied that the projects can be done in any order.
Liz Mitchell inquired about the Futsol courts and what to tell people that were interested in this
about when they might be done? Fred reported that he will probably bring it up to the Jt. Facilities
Committee and it is a possibility that the funding might come from that budget.
Katie Favale asked about Mary Triangle, Beechwood Property and Griffiths Lake Park and
inquired whether any of these properties were brought up in the workshops or survey as she did
not remember any conversations on these properties. Fred responded she was correct that no one
had brought up these properties and the plan now is to leave them in their current natural state.
Katie Favale commented the Commission is asked to approve the order of the Capital
Improvement Schedule and wanted to verify the order. Fred responded that the first two pages of
the Schedule is in order of preference from the feedback from the Community Survey and
Workshops, the third page of the schedule is in no particular order. Fred and Tiffany reiterated
the projects do not have to be completed in this order.
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A vote was taken on the above motion:
YES: Abraham, Andrzejewski, Campbell, Favale, Mitchell, Rogalski, Smith and Sprague (8)
NO: (0)
Fred again reminded the Commission after this meeting the draft plan will be on file for public review
for at least 30 days and then will go to the City Commission for approval.
Katie Favale reported she was having trouble reviewing the electronic version of the plan. Other
Commissioners reported they were able to review it. Fred reported staff had tested the electronic link
and it had worked for them.
The Special Event Calendar was reviewed.
The following Special Event Permit applications were presented for approval:
A. Kisscross Cyclocross Bicycle Race – October 27, 2019
B. Tree Lighting Celebration – November 29, 2019
C. 55th Reeds Lake Art Festival – June 20, 2020
D. Reeds Lake Run – June 27, 2020
Fred Bunn reviewed the events. Discussion followed.
A motion was made to approve the Special Event Permits for the following events
A. Kisscross Cyclocross Bicycle Race – October 27, 2019
B. Tree Lighting Celebration – November 29, 2019
C. 55th Reeds Lake Art Festival – June 20, 2020
D. Reeds Lake Run – June 27, 2020
MOTION:
Nick Abraham
SUPPORT:
Katie Favale
YES: Abraham, Andrzejewski, Campbell, Favale, Mitchell, Rogalski, Smith and Sprague (8)
NO: (0)
Report of Director
Director Fred Bunn reported on the following:
• High School Sports started practice today.
• The Taste of East event will be held on Thursday, August 15, 2019.
• The final Movie in the Park will be held this Friday, August 16, 2019.
The meeting was adjourned at 6:55pm.
8/21/19

